Mpuka3 MuHuctepcTBa ob6pasoBaHus u Hayku P® ot 11 aBrycTta 2014 r. N 975
"06 yTBepxaeHun dpegepanbHOro rocygapcTtBeHHOro obpasoBatenbHOro craHgapTa
cpepHero npodeccnoHanbLHOro obpasoBaHusa no cneymnanbHocTn 46.02.01
[JoKkymeHTaLuMOHHOE obecneyvyeHune ynpaBrieHUsa U apxmBoBeaeHue"

B cootBetctBUM C nognyHktom 5.2.41 TMonoxeHnss o MuHuctepctee obpasoBaHus U
Haykm Poccuickon ®degepaumn, yTBEpPXAEHHOro rnoctaHoBreHnem [lpaBuTenbcTBa
Poccunckon depepaumm ot 3 wumwoHa 2013r. N 466 (CobpaHne 3akoHoAaTenbCcTBa
Poccuinckon ®epgepaunn, 2013, N 23, c1.2923; N 33, cT.4386; N 37, cT.4702; 2014, N 2,
cT. 126; N6, c1.582; N 27, ct.3776), nyHktom 17 [lpaBun pa3paboTku, yTBEPXKAEHUS
denepanbHbiX rocyaapCTBEHHbIX OOpasoBaTeNbHbiX CTaH4ApPTOB WM BHECEHUST B HUX
N3MEHEHNN, YTBEPXOEHHbIX noctaHoBneHnem lMpasutensctea Poccuiickon ®epepaumm ot 5
asrycta 2013 r. N 661 (CobpaHue 3akoHogaTenbctBa Poccuickon ®egepaumm, 2013, N 33,
cT. 4377), NnpuKasbiBalo:

1. YTBepauTb npunaraembln denepansHbld rocygapcTBeHHbIM 0bpasoBaTeribHbIN
cTaHgapT cpegHero npodpeccmoHanbHoro obpasoBaHus Mo crneumanbHocTn  46.02.01
[okyMeHTaumoHHoOe obecneyeHne ynpaBneHns n apxmsoBeeHune.

2. [lpusHaTb yTpaTuBwMM cuny npuka3d MuHuCcTepcTBa o6pas3oBaHUS U HayKu
Poccunckon ®depepaumm ot 25 auBapa 2010r. N 75 "O6 yTBepxgeHuuM U BBeLEHUM B
aenctene denepanbHOro rocyaapCTtBeHHOro obpasoBaTesibHOro CcraHgapTa CcpegHero
npodgeccuoHanbHoro obpasoBaHna no cneuyuansHocTn 034702 [oKyMeHTauuoHHOoe
obecneyeHne ynpaerneHust U apxmBoBeaeHne" (3apernctpuposaH MUHUCTEPCTBOM HOCTULMMK
Poccunckon ®epepaunn 27 cespans 2010 r., pernctpaunoHHsin N 16526).

3. Hactosawmin npukas Bctynaet B cuny ¢ 1 ceHtabpsa 2014 roga.

MwuHucTp [.B. JlusaHoB

3apeructpmposaHo B MuHiocte P® 20 aBrycta 2014 .
PernctpaunoHHbin N 33682

MpunoxeHue

®PepepanbHbIV rocyfapCTBeHHbIN OOpa3oBaTeNbHbIN CTaHAAPT
cpepHero npodeccnoHanbHOro obpasoBaHusa no cneumanbHocTn 46.02.01
[JokymeHTauMOHHOEe obecneyeHue ynpaBreHUA U apxXuBoBeaeHue
(yTB. npukazom MuHuctepctBa obpasoBaHusi u Hayku P® ot 11 aBrycta 2014 r. N 975)

FAPAHT:
Cwm. cnpaBky 0 hbegepanbHbIX rocygapCTBEHHbIX 0bpa3oBaTerbHbIX CTaHAapTax

I. ObnacTb NpuMeHeHus

1.1. Hactoawun deaepanbHbin rocygapCTBeHHbIM obpasoBaTenbHbIN  CTaHgapT
cpepHero  npodoeccuoHanbHoro obpasoBaHus  npeactaBnseTr  coboM  COBOKYMHOCTb
obsizatenbHbiX TpeboBaHMM K  cpegHeMy npodeccuoHanbHOMy obpasoBaHuO Mo
cneunanbHocTn 46.02.01 [JokymeHTaumMoHHOe obecrneyeHune ynpaBrieHns 1 apxuBoBedeHME
Ans npodeccmnoHansHon obpasoBaTefnibHON opraHmM3auun 1 obpasoBaTenibHOM OpraHu3aumm
BbiCLIEro obpasoBaHns, KOTOPbIE MMEKT NPaBO Ha peanu3aumio MMEKLNX rocyaapCTBEHHYHO
akkpeauTauui nporpamm  noAroTOBKM  cheumanuctoB CpefHero 3BeHa MO JaHHOM
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crneumanbHOCTM, Ha TeppuTtopun Poccuiickon Pepepaumm (ganee - obpasoBaTtenbHas
opraHusaums).

1.2. NpaBo Ha peanu3auuio NPorpaMmmbl NOArOTOBKU CMEUMannucToB cpefHero 3BeHa
no cneuuanbHoctn 46.02.01  [JokymMeHTauumoHHoe obecnedyeHne ynpaeneHus U
apxvBoBedeHne nmeeT obpasoBaTenbHas oOpraHuM3auus nNpu HannMuMmM COOTBETCTBYHOLLEN
NULEH3MM Ha ocyLLecTBNeHne obpasoBaTeribHON OeATENBHOCTN.

BoamoxHa ceTeBas opma peanusaumm nporpammMbl NOLrOTOBKU CneumanuctoB
CpeaHero 3BeHa C UCMoSb30BaHMEM PeCypCOB HECKOMbKMX 0BpasoBaTesfibHbIX OpraHn3aumm.
B peanusauun nporpammbl NOAroTOBKW CNeunanucTtoB CpedHero 3BeHa C UCMOoNb30BaHUEM
ceTeBon hopMmbl Hapsay ¢ obpasoBaTerflbHbIMM OpraHu3auuaMmn Takke MOryT yvyacTBOBaTb
MeONUMHCKNE OpraHmsauuun, opraHusaumm KynbTypbl, (PU3KYSbTYPHO-CMOPTUBHbLIE U WHbIE
opraHusauun, obragarolwime pecypcamu, HeoOBXOAUMbIMU ANSA OcyLlecTBneHus oby4deHus,
nposegeHnst y4ebHOM WM NPOU3BOACTBEHHOM MPaKTUKM A OCYLLECTBNEHUS WHbIX BWOOB
yyebHON [eATenbHOCTN, NPedyCMOTPEHHbIX MNPOrpaMMor NOArOTOBKM — CreuManncToB
cpedHero 3BeHa.

Mpn peanusaumm nporpammbl  MOArOTOBKM  CMeunanucTtoB CcpedHero 3BeHa
obpasoBaTenbHad opraHuM3auus BrpaBe MNPUMEHATb  9NEKTPOHHoe  obyyeHne U
ANCTaHUNOHHbIEe obpasoBaTtenbHble TexHornoruu. [pu obydeHun nuy € OorpaHUYeHHbIMK
BO3MOXHOCTSAMU 340POBbsl 3NIEKTPOHHOE O0byyeHMe W OUCTaHUMOHHble obpasoBaTesbHble
TEXHOSOrMM OOSKHbI nNpefycMaTpuBaTb BO3MOXHOCTb NpuemMa - nepegayv nHgopmaumn B
AOCTYMHbIX ANA HUX oopMaXx.

Il. Aicnonb3yemMble cokpalieHus

B HacTosilem cTaHgapTe UCnonb3yrTCs cneaylowme CoKpaLleHNs:

CIMO - cpeaHee npodeccnoHanbHoe obpa3oBaHuE;

®IrOC CI10O - thbegepanbHbI rocyaapCTBEHHbIN 0Opa3oBaTenbHbI CTaH4APT CpeaHero
npodeccnoHanbHoro obpasoBaHus;

MMCCS3 - nporpamma No4roTOBKN CNEUManunucToB CpegHero 3BeHa;

OK - obLwas komneTeHums;

MK - npodeccnoHanbHas KoMneTeHUus;

MM - npodheccnoHanbHbIn MOAYSb;

MIOK - mexxgucumnimHapHbIA Kypc.

lll. XapakTepucTtnka noaroToBKM No crneuuanbHOCTU

3.1. Tlonyyenne CI1O no TMNCC3 ponyckaeTcs Tonbko B obpasoBaTenbHOM
opraHusauum.

3.2. Cpokn nonydeHus CIMO no cneumanbHoctn 46.02.01 [oKyMeHTaunoHHoe
obecneyeHne ynpasneHns n apxmsoseaeHne 6a3oBor NOArOTOBKN B O4HON hopMe 0by4veHus
n npuceavnBaeMble kBanudmukaumm npusogatca B Tabnvue 1.

Tabnuua 1
YpoBeHb 06pa3oBaHug, HaumeHoBaHne Cpok nonyyenus CIrNoO no Mrcca3
HeobxoaMMbI ANga npyema KBanudukaumm 6a30BoW NOArOTOBKN B O4HOWN hopme

Ha oby4yeHue no MMNCC3 ©a30B0OM NOATOTOBKU oby4yeHuns*

cpegHee obuiee Cneuuyannct no 1 rog 10 mecsaueB
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obpasoBaHue AOKYMEHTaLUUOHHOMY

OCHOBHOEe 00LLee obecneyenHunto 2 roga 10 mecsaueB**
obpasoBaHune yrnpaBneHusl, apxXmBucT

* HesaBMCUMO OT NpuMeHsieMbix 06pa3oBaTenbHbIX TEXHOMOMMN.

** (QObpasoBaTeribHble OpraHusauuu, OCYLLECTBASOWME MOArOTOBKY CHELNanMcToB
cpegHero 3BeHa Ha 6Gase OCHOBHOro obuiero obpasoBaHus, peanuayloT deaepanbHbIn
rocygapcTtBeHHbIi obpasoBaTerfibHbIN CTaHOapT cpeaHero obuero obpasoBaHns B npegenax
MrCC3, B TOM Yucne c yyetom nonyvaemon cneuymansHocTtn Cl10.

FAPAHT:

Hymepauusa nyHKTOB NPUBOANTCSA B COOTBETCTBUM C UICTOYHUKOM
3.2. Cpokn nonyyenns CI1O no MIMCC3 yrny6neHHOW NoAroToBKW MNPEBbLILWAT Ha
oavH rog cpok nonyyenus CrO no MNMNCC3 6a3zoBon NoaroTOBKN.
Cpokn nonydyenns CI1O no cneymwanbHocTn  46.02.01  [JoKymMeHTaLMOHHOE
obecnevyeHne ynpaBneHUss U apxMBoOBeAEeHWe yriybrneHHOW NOAroTOBKM B OYHOM dhopme
o0y4yeHns n npuceamBaeMble KBanugukauum npuBoasaTca B Tabnuvue 2.

Tabnuua 2
YpoBeHb 00pas3oBaHus, HanmeHoBaHune Cpok nony4yenus CIMNO no MMCC3
HeobxoauMbI onst npuema KBanudukaumm yrny6neHHon noaroToBKM B O4HOM
Ha oby4eHune no MMNCC3 yrnyéneHHon dopme obyyeHus*
NOArOTOBKW
cpeaHee obuiee Cneumanuct no 2 roga 10 mecsues
obpasoBaHue AOKYMEHTaLMOHHOMY
OCHOBHOE€ 00LLee obecneyenunto 3 roga 10 mecaueB**
obpasoBaHue ynpaBneHus, apxmBucT

* He3aBMCUMO OT NpUMeEHsieMbIX 00pa3oBaTenbHbIX TEXHOOMMNA.

** ObpasoBaTeribHble OpraHusauuu, OCYLIEeCTBASLWME MOArOTOBKY CheunanncTos
cpegHero 3BeHa Ha 06ase ocHOBHOro obuiero obpasoBaHus, peanusyloT denepanbHbii
rocygapcrtBeHHbI obpasoBaTesibHbIN CTaHAapT cpeaHero obuwero obpasoBaHus B npegenax
MrCC3, B TOM Yncne ¢ y4etom nonyvaemon cneuymansHoctn Cr10O.

Cpokn nonyyenus CINO no MNMNCC3 6asoson 1 yrnybneHHon NoaAroToBKM HE3AaBMCUMO
OT NPUMEHSAIEMbIX 06pa3oBaTesbHbIX TEXHOOIMIA YBENMYNMBAKOTCS:

a) onst oby4arLmnxcs N0 04HO-3a04HOM 1 3a04HON hopmMam 0ByYeHus:

Ha 6a3e cpeaHero obuiero obpasoBaHus - He bonee 4Yem Ha 1 rog;

Ha 6a3e 0cHoBHOro obuiero obpasoBaHus - He 6onee yem Ha 1,5 roga;

6) ona MHBaNMOOB WM NUL, C OrpaHUYEeHHbIMM BO3MOXHOCTSIMU 340pOBbs - He Oonee
yem Ha 10 mecsues.

IV. XapakTtepuctuka npodeccuoHarbHON AeATEeNIbHOCTU BbiMyCKHUKOB

4.1. Obnactb npodeccMoHanbHON OEeATENbHOCTU BbIMYCKHUKOB: AEATENIbHOCTL B
cekpeTapmaTtax, crnyxbax OKyMeHTauMOHHOro obecneyeHus, KagpoBbixX CAyxbax n apxusax
rocygapCTBEHHbIX OpraHoB W Yy4ypexgeHun, B oOpraHax MeCTHOro camoyrnpaBneHus,
HEerocygapCTBEHHbIX  OpraHm3auusax Bcex dGopM  cOBCTBEHHOCTW,  OOLLECTBEHHbIX
opraHusaumnax (y4pexgeHunsx).
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4.2. O6bekTamm NpodheccrmoHanbHON AeATENBHOCTU BbIMYyCKHUKOB SABNSAOTCS:

OOKYMEHTbI, CO34aHHble NobbIM cnocob0M JOKYMEHTUPOBAHUS;

CUCTEMbI JOKYMEHTALMOHHOIo obecneyeHns ynpasneHus;

CUCTEMBbI 3NEKTPOHHOTO AOKYMEHTO0bopoTa;

apXuMBHble JOKYMEHTHI;

nepBuYHbIE TPYAOBbIE KOSNEKTUBBI.

4.3. Cneumanuct no [OKYMEHTauMOHHOMY OOeCneyYeHuto YnpaBrieHUs, apXvMBUCT
(6a3oBow NOArOTOBKW) FOTOBUTCS K CReayowmnM BuaamM AeaTeNbHOCTU:

4.3.1. OpraHunzauus AOKYMEHTaLMOHHOro obecneyeHns ynpaBreHus n
DYHKUMOHNPOBAHUS OpraHn3aunm.

4.3.2. OpraHuzaums apxumBHOW W  CNpaBOYHO-UHOPMALUMOHHOM paboTbl MO
AOKYMEeHTaM opraHusauum.

4.3.3. BbinonHeHne paboT NO OAHOW WM HECKONbKMM Mpodeccnsm paboumx,
AOJDKHOCTAM crnyKawmx (npunoxeHue K Hactoswemy droC Cr10O).

4.4. Cneumanuct nNo OOKYMEHTaUMOHHOMY oObecrneyeHuto ynpaBrieHuUsl, apXMBUCT
(yrny6neHHOM NOArOTOBKM) rOTOBUTCA K CneayowuM Buaam OedaTenbHOCTH:

4.41. OpraHusauyus AOKYMEHTaLMOHHOro obecneyeHus ynpasreHus "
YHKUNMOHNPOBAHUS OpraHn3aunm.

44.2. OpraHmsauma apxmMBHOM U  CApPaBOYHO-MHGOPMALMOHHOM  paboTbl Mo
AOKYMEeHTaM opraHusauum.

4.4.3. OcyuwecTBreHne LOKYMEeHTaUMOHHOro obecnevyeHnsa ynpasfieHUs U apXUBHOIO
Aena c MCnonb30BaHMEM MPOrpamMMHbIX CPeACTB yyeTa, XpaHeHus, obpaboTkm u nowucka
AOKYMEHTOB.

4.4.4. BblinonHeHne paboT no OAHOWM WNM HecKonbkuM npodeccnam pabounx,
AOJDKHOCTAM criyKawmx (rnpunoxeHve K Hactoswemy ¢roC Cl0O).

V. Tpe6oBaHMA K pe3ynbTaTamMm OCBOEHUA NporpaMmMbl NOArOTOBKU CNeLvanucToB
cpefHero 3BeHa

5.1. Cneunanuct no [OKYMEHTAUMOHHOMY OOecnevYeHuto ynpaBneHusi, apxXvMBuUCT
(6asoBon NoaroToBKM) OormKeH obnagaTb O6WMMM KOMMETEHUMAMM, BKNHOYaoWwmmMn B cebs
CNOCOBHOCTL:

OK 1. MNoHumMaTb CyLHOCTb U couManbHyl0 3HAa4YMMOCTb CBoen Byayuien npodpeccun,
NPosiBNATb K HEN YCTONYMBBIN MHTEPEC.

OK 2. OpraHusoBbiBaTb CODCTBEHHYH AEATENbHOCTb, BblOMpaTb TUMNOBbIE METOAbl U
cnocobbl BbIMNOMHEHUA MpodeccnoHanbHbIX 3agad, OueHuBaTb WX 3PPEKTUBHOCTL U
Ka4yecTBo.

OK 3. lNpuHMMaTh pelleHnst B CTaHOAPTHbLIX U HECTAHAAPTHBIX CUTyaLMsIX U HECTU 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcywecTtBnAatb MOUCK M MCMNONb30BaHWE WHOpMaLMK, Heobxoaumon Ang
3(PEeKTUBHOrO  BLINONHEHUS  NpodeccuMoHanbHbIX  3adad, npodeccnoHanbHOro wn
NIMYHOCTHOrO Pa3BUTUS.

OK 5. Wcnonb3oBaTb MHGOOPMALMOHHO-KOMMYHUKALMOHHbIE  TEXHONMOrMM B
npodeccnoHanbHOW AeAaTenNbHOCTH.

OK 6. PaboTtaTb B konnektuese u KoMaHae, apdekTnBHO obwiaTbCa € Konneramm,
PYKOBOACTBOM, NOTpebutenamu.

OK 7. bpaTb Ha cebs OTBETCTBEHHOCTb 3a paboTy YneHoB KOMaHAbl (MOAYUHEHHbIX),
pesynbTaT BbIMOHEHNSA 3a4aHUN.

OK 8. CamoctosTenbHO onpegenaTbs 3agadn npodeccMoHanbHOro M NMYHOCTHOTO



pasBuTUs, 3aHMMaTbCs CcaMoOOpa3OBaHMEM, OCO3HAHHO MNfIAHMPOBATb  MOBbILWEHME
KBanudukaymn.

OK 9. OpwueHTuMpoBaTbCs B  YCMOBUSIX 4YaCTOM CMEHbl  TEeXHONorum B
npodeccnoHanbHoOW AeATeNbHOCTU.

5.2. Cneuwanuct no [OKyMEHTaLMOHHOMY oO6GecneyeHunto ynpasneHus, apXuBUCT
(bazoBon  MoAroToBKM) OOrKeH obnagaTb  NpodbeccMoHanbHbIMKM  KOMMETEHUMSMUA,
COOTBETCTBYHOLLMMN BUOAM OEATENBHOCTH:

5.2.1. OpraHunsauus AOKYMEHTaLMOHHOIo obecneyveHus ynpaBreHus n
PYHKLUMOHNPOBAHUSA OpraHM3aumnn.

MK 1.1. KoopauHupoBaTb paboTy opraHusauun (NpUeMHOM pyKoBOAUTENS), BECTU
npuem noceTutenen.

MK 1.2. OcywecTtenaTbe paboTy No NoaroToBke M NPOBELAEHUIO COBELLLAHWIA, AENOBbIX
BCTpeY, NPUEMOB 1 Npe3eHTauun.

MK 1.3. OcywecTBnATb MNOArOTOBKY AENOBbIX MOE300K PYKOBOAUTENS WU OPYrnX
COTPYAHMKOB OpraHusauuu.

MK 1.4. OpraHunsoBbiBaTb paboyee MecTo cekpeTaps U pyKOBOAUTENS.

MK 1.5. Odopmnate W perucTtpupoBaTb OpraHU3aLMOHHO-pacnopsanTenbHbIe
AOKYMEHTbI, KOHTPONIMPOBaTb CPOKM UX UCMOSNHEHWS.

MK 1.6. ObpabaTbiBaTh BXOASLME U UCXOAALLNE OOKYMEHTbI, CUCTEMATMU3MPOBATL UX,
COCTaBMsATb HOMEHKNaTypy Aen n hopMmnpoBaTb JOKYMEHTLI B Aerna.

MK 1.7. CamocTtoaTenbHo pabotatb C  [OOKyMeHTamu, coaepXxawmmm
KOH(bMaeHUManbHyo MHPoOpMaLmo, B TOM YMCne C JOKYMEHTaMU Mo FIMYHOMY COCTaBy.

MK 1.8. OcywecTtBnsatb TenegoHHoe obcnyxusaHue, npuvHMMaTb W nepegasaTtb
drakcel.

MK 1.9. OcywwecTBNATbL NOArOTOBKY Aen K nepefaye Ha apXmBHOE XpaHeHUe.

MK 1.10. CocTtaBnATb onucx aen, ocyLwecTBNATbL NOArOTOBKY AEN K Nepefaye B apxvB
opraHusaumm, rocygapCTBeHHbIe N MyHULUNArbHbIE apXUBHI.

5.2.2. OpraHuMsaumsa apxvBHOW W  CNPaBOYHO-MHAOPMALMOHHOW paboTbl Mo
AOKyMeHTaM opraHusauuu.

MK 2.1. OcywecTtBnATb 3KCNEPTU3Y LIEHHOCTM [OOKYMEHTOB B COOTBETCTBMM C
AENCTBYIOLWNMM 3aKOHOA4ATElTbHbIMY akTaMn U HopMaTUBaMMm.

MK 2.2. Bectn paboTy B cMcTeMax aNeKTPOHHOro 4OKymMeHToobopoTa.

MK 2.3. PaspabaTbiBaTb M BeECTU KraccudumkaTopbl, Tabenun n gpyrne cnpaBoYHUKN MO
AOKYMEeHTaM opraHu3auum.

MK 2.4. OBecne4vnBaTtb NpMem 1 pauynoHanbHOe pa3MeLleHne JOKYMEHTOB B apxuse (B
TOM Ymncne JOKYMEHTOB MO IMYHOMY COCTaBy).

MK 2.5. O6ecne4vnBaTb y4eT U COXPAHHOCTb JOKYMEHTOB B apXvBe.

MK 2.6. OpraHn3oBbiBaTb WCMNOMb30BaHWE apPXMUBHbIX [OOKYMEHTOB B HayudHbIX,
CMpPaBOYHbIX M MPAKTUYECKUX Lensax.

MK 2.7. OcywwecTBnsaATb OpraHM3auMoOHHO-METOANYECKOE PYKOBOACTBO M KOHTPOIb 3a
paboTon apxuBa opraHmM3aumm n 3a opraHmM3aumen JOKYMEHTOB B 4eNONpOn3BOACTBE.

5.2.3. BbinonHeHne paboT nNo OOHOW UMM HECKoNbKMM npodeccuam pabdounx,
OOJDKHOCTSAM Criy>KaLlmX.

5.3. Cneuuwanuct no [JOKYMEHTaLMOHHOMY obecnedyeHunto ynpasneHusa, apXuBuCT
(yrnybneHHOM nogrotoBkW) AoOfmkeH obragaTb OOWMMKM KOMMAETEHUUAMU, BKHOYaKWMMN B
cebs cnocobHOCTb:

OK 1. lNMoHnmMaTb CyLWHOCTb U coumanbHy0 3Ha4YMMOCTb CBOeN Oyaylien npodeccuu,
NPOSBNATbL K HEN YCTONYMBLIN MHTEpPEC.

OK 2. OpraHn3oBbiBaTb COBCTBEHHYIO AEATENBLHOCTL, ONpeaensTe MeToAbl U CNnocobbl
BbIMOMHEHUA NpodeccnoHarnbHbIX 3a4a4, oueHMBaTb UX 3aPPEKTUBHOCTb U Ka4eCTBO.



OK 3. PewaTtb npobnemsl, oLeHMBaTh PUCKN N NPUHUMATb peLleHnst B HeCTaHA4apPTHbIX
cuUTyaumsx.

OK 4. OcywecTtBnaTe NOUCK, aHanM3 M OUEHKY uHdopMaumn, Heobxoammon Ans
NMOCTAHOBKM M peLleHuUs npodecCuoHanbHbIX 3agad, NpodecCUoHanbLHOro U fMYHOCTHOrO
pas3suTus.

OK 5. MWcnonb3oBaTb WHGOPMALMOHHO-KOMMYHUKALMOHHbIE  TEXHOMNOMMn  ans
COBEepLUEHCTBOBAHNA NpoeccnoHanbHON esTenbHOCTH.

OK 6. PaboTaTb B KOMMeKkTnBe n komaHge, obecneunBatb ee cnnoveHne, apdekTneHo
obLaTbCa C Konneramu, pykoBogcTBOM, NoTpebutenamu.

OK 7. CtaBuTb Lenu, MOTMBUPOBATb AEATENbHOCTb MOAYMHEHHbIX, OPraHM30BbIBaTbL U
KOHTponuMpoBaTb WX paboTy C npuHATMEM Ha ceba OTBETCTBEHHOCTM 3a pesynbTar
BbINOJSIHEHUA 3aaHUN.

OK 8. CamoctosiTensHO onpegenaTb 3agadv NpodeCcCUOHanbHOro M JIMYHOCTHOIO
pasBuUTUs, 3aHMMaTbCsd camoobpas3oBaHMEM, OCO3HAHHO MNaHMpoBaTb  MOBbILEHWE
KBanudukaumm.

OK 9. BbITb rOTOBbIM K CMEHE TEXHOMOMMIN B NPOJECCUOHANBHON AEATENBHOCTMW.

5.4. Cneunanunct no [OKYMEHTauMOHHOMY obecnevyeHuto ynpaBneHusi, apxXvMBuUCT
(yrnybneHHoOM noarotoBkn) A[orkeH obnagatb npodeccuoHanbHbIMU - KOMMETEHLNAMMU,
COOTBETCTBYHOLMMN BUOAM OEATENBHOCTH.

54.1. OpraHunsauus AOKYMEHTaLMOHHOIo obecneyveHus ynpaBreHus n
PYHKLUMOHNPOBAHUSA OpraHm3aumn.

MK 1.1. KoopauHupoBaTb paboTy opraHusauuu (NpuemMHOW PYKOBOAMTENS), BECTU
npuem noceTutenen.

MK 1.2. OcywecTtBnaTb paboTy No NoaroToBke M NPOBELEHMIO COBELLAHUN, OENOBbIX
BCTpeY, NPUEMOB 1 Npe3eHTauun.

MK 1.3. OcywecTBnATb MNOArOTOBKY AENOBbIX MOE300K PYKOBOAUTENS W OPYrnx
COTPYAHMKOB OpraHu3auuu.

MK 1.4. OpraHunsoBbiBaTb paboyee MecTo cekpeTaps U pyKOBOAUTENS.

MK 1.5. Odopmnate ©n perucTtpupoBaTb OpraHU3aLMOHHO-pacnopsanTenbHbIe
AOKYMEHTbI, KOHTPONMPOBaTb CPOKM UX UCMOSNHEHWS.

MK 1.6. ObpabaTbiBaTh BXOASLLME U UCXOAALLNE OOKYMEHTbI, CUCTEMATMU3MPOBATL UX,
COCTaBMsATb HOMEHKNaTypy Aen n hopmmnpoBaTb JOKYMEHTLI B Aena.

MK 1.7. CamocToaTenbHo paboTaTb C  [AOKymeHTamu, coaepxawmmm
KOH(bmaeHUManbHyto MHPopMaLmo, B TOM YMcne C JOKYMEHTaMu Mo fIM4HOMY COCTaBy.

MK 1.8. OcywecTtBnsatb TenegoHHoe obcnyxusaHue, npuvHMMaTb W nepefasaTtb
drakcel.

MK 1.9. OcywwecTBNATbL NOArOTOBKY AenN K nepefaye Ha apXuBHOE XpaHeHue.

MK 1.10. CocTtaBnATb onucu aen, ocyLwecTBNATbL NOArOTOBKY AEN K Nepefaye B apxvB
opraHusaumn, rocygapCTBeHHbIE U MyHULUUNANbHbIE apXUBbI.

MK 1.11. BelgaBaTb B COOTBETCTBUM C MOCTYNalLWMMKU 3anpocamu apxXmBHbIE KOMUU U
AOKYMEHTBI.

5.4.2. OpraHusaunsa apxuBHOW U  CNPaBOYHO-MHPOPMALUMOHHOM paboTbl MO
AOKyMEHTaM opraHusauuu.

MK 2.1. YyactBoBaTtb B paboTe Mo aKcnepTu3e LEHHOCTU AOKYMEHTOB B COOTBETCTBUM
C AENCTBYIOLNMM 3aKOHOA4ATENbHLIMU aKkTaMn U HopMaTUBaMu.

MK 2.2. Bectn paboTy B cMcTeMax 3feKTPOHHOro 4OKYyMeHToobopoTa.

MK 2.3. PaspabaTtbiBaTth 1 BeCTU KraccudukaTopbl, Tabenu n nHble CrpaBOYHUKU MO
AOKyMeHTaM opraHusauuu.

MK 2.4. O6ecneynBaTtb NpMeM 1 paunoHanbHoOe pa3MeLLeHne JOKYMEHTOB B apxuse (B
TOM Ymncne JOKYMEHTOB MO IMYHOMY COCTaBy).



MK 2.5. O6ecneumBaTtb y4eT U COXPAHHOCTb JOKYMEHTOB B apXxuBe.

MK 2.6. OpraHun3oBbiBaTb WCMOMb30BaHWE apPXMUBHbIX [JOKYMEHTOB B Hay4yHbIX,
CMpPaBOYHbIX U NPAKTUYECKMX Liensx.

MK 2.7. OcyLwwecTBnsTb OpraHM3aLUmMoOHHO-METOANYECKOE PYKOBOACTBO M KOHTPOSb 3a
paboTon apxuBa opraHm3aumm 1 3a opraHmsaumen JOKYMEHTOB B 4eM0onpoM3BoaCTBE.

5.4.3. OcylwiecTBneHne OOKYMEHTaLMOHHOIoO obecneyeHnss ynpaBneHuss U apXmMBHOIo
Aena c MCnonb30BaHWMEM MPOrpamMMHbIX CPeACTB y4yeTa, XpaHeHusi, obpaboTkm n nowucka
AOKYMEHTOB.

MK 3.1. OcywecTtBnaTb MHPOPMAUNOHHYO paboTy No AOKYMEHTam, B TOM 4ducre C
NCNOSIb30BaHMEM OPITEXHUKU, NPOrpaMMHbIX CPEACTB ydeTa, XPaHEeHNS N MOUCKa AOKYMEHTOB
N opyrux cneunannuanpoBaHHbix 6a3 AaHHbIX.

MK 3.2. TlpyHnmate Mepbl MO YNOPSAAOYEHUIO cocCTaBa [OOKYMEHTOB MU
MHPOPMALMNOHHBIX MOTOKOB, COKpAaLLEHMIO UX KONUYeCcTBa U ONTUMU3aLUN JOKYMEHTOMOTOKOB
opraHusauum.

MK 3.3. Bectn paboTy no cos3gaHuio cnpaBOYHOro annaparta no SOKYMeHTaM C Lernblo
obecne4veHnsa ygobHoro n BbICTPOro nx nomcka.

MK 3.4. lMNoagrotaBnuBaTb AaHHble, HeobOXoAuMMble ASIi COCTaBfEeHUs ChpaBoOK Ha
OCHOBE CBeleHUIN, UMEIOLLMXCA B JOKYMEHTaxX apxusa.

MK 3.5. lpuHumatb y4dacTne B pas3paboTke moKanbHbIX HOPMAaTUBHbBIX aKTOB
opraHusauum no BOMPocaM AOKYMEHTAUMOHHOro obecnedeHuns ynpasrneHus U apXmBHOro
aena.

MK 3.6. MNpuHumaTtb y4actue B pabote no noabopy M pacCTaHOBKE KaapoB CrYXObl
AOKYMEHTaUNoHHOro obecneyeHuns ynpaBneHnsa n apxmea opraHnsaumu.

5.4.4. BbinonHeHne paboT no OAOHOW WNM HECKONbKMM npodeccusm paboumx,
AOIMKHOCTAM CIyXKalLlmX.

VI. TpeboBaHUA K CTPYKType NporpamMmmbl NOAroTOBKU CNeLuanncToB cpegHero 3aBeHa

6.1. MMNCC3 npegycmaTpmBaeT nsydeHne cnegyowmx y4ebHblx LMKIOB:

obLero ryMaHMTapHoOro n coumanbHO-3KOHOMUYECKOrO;

MaTeMaTnyeckoro n obLiero eCteCTBEHHOHaY4YHOrO;

npodeCcCNoHanbHoro;

N pa3genos:

y4yebHasa npakTuka;

NPOM3BOACTBEHHAsA NpakTuKa (Mo Npounto cneumanbHOCTI);

NPON3BOACTBEHHAA NpaKTUKa (NpeaanunsioMHas);

NPOMEXYTOYHasa aTTecTauus;

rocyaapCTBeHHasi UTOroBasi attectaums.

6.2. ObssatenbHada YacTb NMNCC3 no y4ebHbIM LmMKnam gormkHa cocTaBnaTb okoso 70
NPOLEHTOB OT 06Llero o6bema BpeMeHn, OTBEAEHHOIO Ha UX OCBOeHue. BapraTtmBHasa YacTb
(okono 30 npoueHToB) OaeT BO3MOXHOCTb paclUMpeHns u (unu) yrnybneHuss nogrotoBKu,
onpegenseMon cogepxaHvem obs3aTtenbHOM  4acTW, MNOSyYeHUs  AOMNOSHUTENbHbIX
KOMNEeTEHUMA, YMEHUIA N 3HAHWUA, HeobXxoaMMbIX Onsi obecnevyeHns KOHKYPEHTOCNOCOBHOCTH
BbIMYCKHMKA B COOTBETCTBUWM C 3anpocamMm PerMoHaribHOro pbliHKa Tpyda M BO3MOXHOCTAMM
NpPOOOSIKEHMS obpasoBaHus. AvcumnnuHb, MEXANCUUNITMHAPHbIE KypCbl n
npodeccuoHanbHble  MOLYNU BapuMaTMBHOM 4acTu onpegensiTcs obpasoBaTeribHOM
opraHmsaumen.

O6wnin rymaHUTapHbIN MU COLMANbHO-IKOHOMUYECKUIN, MaTeMaTUYecKui un obmin
€CTEeCTBEHHOHaYYHbI y4eOHble LUKIbl COCTOAT U3 AUCLMMIINH.



MpodeccnoHanbHbIN y4ebHbIN LMK COCTOUT 13 06LwenpogeccmoHanbHbIX AUCUUNNH
N npodeccmoHarnbHbiX Moyren B COOTBETCTBMM C Buaamu [estenbHocTu. B cocrtas
npoceccrmoHanbHOro Moaynsi BXOAMT OAMH WIIM HECKOSIbKO MEXOUCUMMIMHAPHbIX KypCOB.
Mpn ocBoeHnn obyyarowmmmncs npodeccnoHanbHbIX Mogynen npoBoadarcsa ydyebHasa n (unu)
NPOM3BOACTBEHHAA NpaKTMKa (MO NPOUNI0 cneumanbHOCTK).

6.3. ObsizaTenbHas 4acTb O6LWIEro rymMaHuMTapHOro M CcounanbHO-3KOHOMUYECKOro
yyebHoro uukna [MMCC3 6GasoBow NOArOTOBKM [OOSPKHA npedycMmaTpmBatb U3ydeHue
cnegyowmnx obasatenbHbIX aucumninui: "OcHoBbl dunocodpun”, "Uctopus", "MIHOCTpaHHbIN
Aa3blK", "®Oumsnyeckan KynbTypa"; yrnybneHHon nogrotoBkum - "OcHoBbl dunocodun”,
"Mctopuns", "Mcnxonormna obuweHuns", "MIHoCcTpaHHbIN A3bIK", "®uanyeckasn KynbTypa".

Ob6s3aTtenbHasa YyacTb npodeccmnoHanbHoro yyebHoro yukna MrNCC3 kak 6a3oBou, Tak
n yrnybneHHon noaroToBKM  AOSMKHA  npegycMmaTpuBatb  U3yYeHWe  OUCLMMIVHDI
"BesonacHocTb ku3HepeaTenoHocTn". O6GbeM YacoB Ha aucuunnuHy "bBesonacHocTb
Xun3HegesaTenbHOCTU" coctaBnseT 68 4acoB, U3 HUX HA OCBOEHME OCHOB BOEHHOW CIyXObl -
48 yacos.

6.4. O6pasoBaTenbHOM oOpraHuM3aunen npu onpegeneHun cTpyktypol MMCC3 n
TPYAOEMKOCTU €€ OCBOEHUS MOXET NMPUMEHATLCA CMCTEMA 3a4eTHbIX €ANHNUL, NP 3TOM OAHa
3a4yeTHas eavHuLa COOTBETCTBYET 36 akageMMyYeckum Yyacam.



CTpykTypa nporpamMmmMbl NOAroTOBKM CNELManucToB cpeaHero 3BeHa 6a3oBoi NOAroTOBKU

Tabnwuua 3

NHpeke HanmeHoBaHue y4ebHbIX LUKNOB, Bcero B Tom uncne NHpaeke n Koabl
pasgenos, Mmoayrnen, TpeboBaHus K MakcumarbHOm yacos HauMeHOBaHne dopmMmpyeMbIX
3HaHUSM, YMEHUAM, NPaKTUY4ECKOMY OMbITY y4yebHom obs3aTenbHbIX ANCLNNINH, KOMNeTeHuumn
Harpysku y4eObHbIX MEXANCUUNITMHAPHbIX
obyvatoLlerocs 3aHATUN kypcos (MAOK)
(yac./Hep.)
Ob6s3aTenbHasa YacTb y4ebHbIX LUKINOB 2376 1584
Mnccs
Oorca.oo O6Lwmi rymaHnTapHbIN 1 522 348
coumnanbHO-3KOHOMUYECKNIN Y4E€OHbIN LINKN
B pesynbtate unsyyeHus obsizatenbHom 48 Orca.01. OcHosebl OK1-9

YacTu y4ebHoro uumkna obyyarowmimics
OOJDKEH:

YMETb:

OpUeHTMpOBaTbLCS B Hanbonee obLmnx
dunocodckmx npobnemax boiTns,
Nno3HaHus, LleHHOCTen, cBoboAbl U CMbICna
XM3HM KaK OCHOBax (hoOpMUpPOBaHMS
KynbTypbl rpaxgaHuHa n byayuiero
crneuvanucTa;

3HaTb:

OCHOBHbIE KaTeropmm n NOHATUSA
domnnocopuum;

ponb purnoconn B XXM3HU YeroBeka U
obuecTBa;

OCHOBbI (prNOCoOdCKOro y4eHms o ObITuu;
CYLLHOCTb npoLlecca No3HaHuS;

domnocodum




OCHOBbI Hay4HOW, prnIocodcKkon 1
penurno3HOn KapTuH M1pa;

06 ycnosusix opMnpoBaHns IMYHOCTH,
cBobo/ie 1 OTBETCTBEHHOCTU 3a COXpaHeHue
XWU3HU, KYNbTYpbl, OKpYXatoLLen cpeabl;

O coumarnbHbIX U 3TUYECKMX Npobnemax,
CBSI3@aHHbIX C Pa3BUTMEM N UCMONb30BaHNEM
OOCTUXXEHUN HAYKU, TEXHUKU N TEXHOSTOTUN.

yMeTb:

OPMEHTNPOBATLCH B COBPEMEHHOM
9KOHOMMYECKOW, MONIUTUYECKOMN U
KynbTypHOM cutyauum B Poccum n mupe;
BbISIBMSITb B3aUMOCBSI3b OTEYECTBEHHBIX,
pernoHarnbHbIX, MUPOBbIX
coumnarnbHO-9KOHOMUYECKUX, MONUTUYECKNX
N KynbTYpPHbIX Npobnem;

3HaTb:

OCHOBHbIE€ HanpaBrieHNsa pa3BuTUS
KNKYeBbIX PErMOHOB MMUpa Ha pybexe BekoB
(XX n XXI BB.);

CYLUHOCTb M MPUYMHbI NTOKanbHbIX,
pernoHarnbHbIX, MEXroCcyaapCTBEHHbIX
KOH(IMKTOB B KOHLEe XX - Ha4yane XXI BB.;
OCHOBHbI€ MPOLECChl (MHTErpaunoHHbIE,
NOJSIMKYNbTYPHbIE, MUTPALNOHHLIE U UHbIE)
NOSIUTUYECKOrO N 3KOHOMUYECKOrO Pa3BUTUSA
BeOyLLMX rocygapcTB U permoHoB MUpa;
HasHadeHne OpraHnsaunm O6bEeaNHEHHBIX
Hauwnin (OOH), OpraHusauun
CeepoaTtnaHTtudeckoro gorosopa (HATO),
EBponenckoro Cotosa (EC) n gpyrmnx
opraHvMsaunmn n OCHOBHbIE HanpaBeHUs nx

48

Orca.02. Uctopusa

OK1-9




AeATEeNbHOCTY;
O PONK HaykW, KynbTypbl U PENUIMK B
COXpPaHEeHUN 1 YKpenneHMn HaumoHanbHbIX U
rocyaapCTBEHHbIX TPaanULMi;

coaepkaHue 1 HasHaYeHe BaxkHeMLWnX
NPaBOBbIX N 3aKOHOAATENbHBLIX aKTOB
MUPOBOIO N PErMoHanbHOro 3Ha4YeHus;

YMETb: 126 Oorca.os. OK1-9
obwaTtbcs (YCTHO M MUCbMEHHO) Ha MHOCTpaHHbIN A3bIK
WHOCTPaHHOM fA3blKe Ha
npodgeccuoHarnbHble U NOBCEAHEBHbIE
TEeMbl;

nepesoauTb (CO cnoBapeM) MHOCTPaHHbIE
TEKCTbl NpogeccrnoHanbLHOn
HanpaBSiEHHOCTY;

CaMOCTOATENBHO COBEPLUEHCTBOBATb
YCTHYIO YU MUCbMEHHYIO peyb, NOMNOSTHATb
CNnoBapHbIN 3anac;

3HaTb:

nekcuyeckun (1200 - 1400 nekcuyeckmx
eauHNY) N rpaMMaTUYEeCKUA MUHUMYM,
Heobxo4MMbI ANga YTeHusa n nepesoga (co
cnosapeM) MHOCTPaHHbIX TEKCTOB
npodgeccuoHanbHOM HanpaBneHHOCTY;

yMeTb: 252 126 Orca.04. dnsmyeckasn | OK 2, 3
ncnonb3oBaTh KynbTypa
PU3KYNbTYPHO-0340POBUTESBLHYHO
AEATEeNbHOCTb A8 YKpEeneHus 300poBbs,
OOCTUXKEHUS XKU3HEHHbIX U
npodeccnoHanbHbIX Lienen;

3HaTb:

O posiv PU3NYECKOM KyrbTypbl B




06LLEeKYNbTYPHOM, NPOdECCUOHANBHOM 1
coumnanbHOM pasBUTUM YErOBEKA;
OCHOBbI 34,0POBOro 06pasa >XU3HMU.

EH.00

MaTtemaTtnyeckuin n odLmmn
€CTeCTBEHHOHAY4YHbIN y4ebBHbIN LIMKN

198

132

B pesynbtate nsyyeHus obsizatenbHom
YacTu y4ebHoro uumkna obyyatrowmimics
OOJIDKEH:

yMeTb:

pelwaTb 3aga4n Ha OTbICKaHNEe NPOU3BOLHON
CNOXHOW (PYHKLUKN, NPOMU3BOAHbLIX BTOPOro U
BbICLLMX MOPSLKOB;

NPUMEHSITb OCHOBHbIE MeTOoAbl
WHTErpMpoBaHUSA Npu peLleHnn 3aaay;
NPUMEHATb METOAbl MaTEMaTUYECKOro
aHanusa npu pelleHnn 3agad npuKnagHoro
Xapaktepa, B TOM yucne
npodeccnoHanbHOW HanpasiEHHOCTY;
3HaTb:

OCHOBHbIE MOHATUA N MeToAbI
MaTemMaTM4yecKoro aHanmsa,

OCHOBHbI€ YMCIIEHHblE METObl peLleHns
nNpuKnagHblX 3agav;

EH.01. MatemaTuka

OK1-6,9

ymMeTb:

paboTaTb C COBPEMEHHbLIMU
onepaumoHHbIMU CUCTEMAaMU, TEKCTOBLIMU
pefaktopamu, TabnnyHbIMU NpoLieccopamu,
cucTtemamu ynpasneHus 6asamu gaHHbIX,
nporpaMmmamMmy NoaroToBKWN Npe3eHTauuin,
MHPOPMALNOHHO-NOUCKOBLIMU CUCTEMaMUN Y
Nnonb30BaTbCA BO3MOXHOCTAMMU
MHOPMALNOHHO-TENEKOMMYHUKALWOHHOMN

EH.02. MndopmaTtuka

OK4,5,9




cetn "iHTepHeT" (nanee - cetb IHTepHeT);
npoeccrnoHarnbHO OCyLecTBNATL HAbop
TEKCTOB Ha NepcoHarbHOM KOMMNbIOTEpE;
3HaTb:

TeXHU4YecKne cpeacrea v NnporpaMmmMmHoe
obecrneyeHne nepcoHanbHbIX KOMMbIOTEPOB;
TeopeTnyeckne OCHOBbI COBPEMEHHbIX
NHAPOPMALMOHHBIX TEXHONOMMI 06LLEro u
cneunanmsapoBaHHOrO Ha3Ha4YeHNs;
PYCCKYO M NTAaTUHCKYIO KraBuaTypy
nepcoHanbLHOro KOMNbLITEPA;

npasuna ooopMneHnsa JOKYMEHTOB Ha
nepcoHanbHOM KOMMbIOTEPE;

yMeTb:
OpUEeHTMpOBaTbCS B Hanbonee obLmx
npobnemax aKkonornm un
NPUPOAONONb30BaHNS;

3HaTb:

0CODEHHOCTU B3anMoaencTems obLlecTtsa u
npupoabl;

NpupoaopeCypCHbI noTeHuunan Poccuu;
NPUHLMMBLI U METOAbI PaLMOHaNbHOro
NPUPOAONONb30BaHNS;

npaBoOBbIE N coUMarnbHbIE BOMPOCHI
NPUPOAONONb30BaAHNS.

EH.03. 3konoruyeckme
OCHOBbI
NPUPOAONONb30BaHNS

OK3,6,7,9

.00

lMpodheccmnoHanbHbIN y4eOHbIN LMK

1656

1104

Oor1.00

ObuwenpodeccrnoHanbHble AUCUMNNNHDI

918

612

B pesynbtate nsyyeHus obsizatenbHom
YacTu npodeccmoHanbLHOro y4ebHoro umnkna
oOy4aloLnNnCcs OOMKEH:

yMeTb:

OPMEHTUPOBATLCA B BOMpocax

orn.o1.
OKoHoMMYeckad
Teopus

OK1-7
MNK1.1-1.3




9KOHOMMYECKOWN TEOPUMN B COBPEMEHHbBIX
YCNOBUSIX;

3HaTb:

3aKOHOMEPHOCTM QYHKLMOHMPOBAHMS
PbIHOYHbLIX MEXaHM3MOB Ha MUKPO- U
MaKpOYPOBHSIX U METOAbI FOCYAapCTBEHHOIO
perynmpoBaHus;

obLMe NONoXeHUs1 3KOHOMUYECKON Teopuu;

yMeTb:

paccynTbIBaTh NO NPUHSTON METOAOSOMM
OCHOBHbI€ TEXHUKO-3KOHOMUYECKNE
nokasatenu AesiTeNbHOCTY OpraHn3aumu;
3HaTb:

OCHOBHbIE MUKPO- N MaKPO3KOHOMMUYECKNE
KaTeropuu v nokasartenu, MeToabl Ux
pacyeTa;

Ol1.02. OkoHoMUKa
opraHusauuu

OK1-7
MK1.1-1.3

yMeThb:
ynpaensTb KOHMKTaMKN U CTpeccamun B
npouecce npoceccrMoHanbLHON
AeATEeNbHOCTY;

3HaThb:

XapakTepHble YepTbl COBPEMEHHOTO
MEeHeIKMEHTA; LMK MEHEOXKMEHTA;
MPOLIECC MPUHATMSA U peanu3auun
yrnpaBrieHYeCKNX peLleHunH,
MHpopmaunoHHoe obecneveHme
MEeHePKMEHTa;

Or1.03. MeHegxMeHT

OK1-9
MnK1.1,1.2,1.4 -
18,24,25

yMeThb:

NPUMEHATb KagpoBYHO NOMUTUKY HA
rocyaapCTBEHHOM U MyHULUNANbLHOM
cnyxbe;

3HaThb:

Or1.04.
locyoapcTBeHHas u
MyHMUMNanbHas
cnyxba

OK1-8
MnK1.1-1.8




CUCTEMY roCy4apCTBEHHbIX YYpEeXaeHNA 1
OpraHoB MECTHOI0 cCaMOynpaBfeHus;
obwme NnpuHUUNLI 1 TpeboBaHUs K
NPOXOXXAEHMWIO rOCyaapCTBEHHON U
MYHULMMNANbHON CYXObl;
OpraHn3aunoHHO-NpaBoBble (POPMbI
rocyaapCTBEHHOro annapara ynpaBneHus;

yMeTb:
paboTaTb ¢ NpodeCccnoHanbHbIMKU TEKCTaMMU
Ha MHOCTPaHHOM S3blKe;

COCTaBnATb U 0OPMNATL
OpraHn3aLUnoHHO-pacnopsaanTeNbHY
AOKYMEHTaUMNI0 Ha NHOCTPaAHHOM SA3bIKe;
BECTW NeperoBopbl Ha MHOCTPAHHOM SA3bIKE;
3HaThb:

NpPaKTUYECKY rpaMMaTumKy, Heo0XoanuMyto
Ans npodeccnoHanbHOro obLeHms Ha
WHOCTPaHHOM S13blKe;

0coBeHHOCTM nepeBoaa CrnyXebHbIX
OOKYMEHTOB C MHOCTPAHHOIO s3bIKa;

Or1.05.
MHOCTpaHHbIN A3bIK
(NnpodheccmnoHarnbHbINn)

OK1-7
MNK1.1-1.3

yMeTb:
NPUMEHATb B NpoeCCuoHanbHom
AeATenbHOCTU NpUeMbI 4ENOBOro obLeHus;
3HaTb:

OCHOBHblE npasuna NpodeccnoHanbHOn
3TUKM 1 NpueMbl 4eNOBOro obLeHns B
KONNeKTMBe;

0cob6eHHOCTN NpodheccnoHanbLHON 3TUKN K
NCUXOSI0rMM AeNOBOro 0dLLEeHNS CriyKaLmnx
roCyAapCTBEHHbIX U UHbIX
OopraHn3aunoHHO-NPaBoBbLIX POPM
yypexneHun n opraHnsaumm;

Or1.06.
MpodheccmnoHanbHas
3TUKa N NCUXONOrus
AenoBoro obLeHus

OK1-8
MK1.2-1.6,1.8




yMeTb:
cosgaBaTb 6naronpusATHLIN
NCUXOSIOrMYECKUIM KNMMaT B KOJSTNEKTUBE;
3P PEKTMBHO YrpaBnAaTb TPYLOBbIMU
pecypcamu;

3HaTb:

cofepXaHune KagpoBoro,
NHOPMALNOHHOTO, TEXHNYECKOIO U
npaBoBOro obecrneyeHns: CUCTEMbI
yrnpaBrieHUs1 NepCcoHanom;
OpraHM3auUMoOHHYO CTPYKTYPY CNyX0Obl
yrnpaBrieHUs NepcoHanom;

ofbLme NpuHUUNGI ynpaBreHns
rnepcoHarnom;

NPUHLMMbLI OpraHM3aunm kagposon paboThl;
NMCUXonormyeckue acnekTbl ynpasneHus,
Ccnocobbl paspeLleHnst KOHQIUKTHbIX
CUTYaUW B KOJNEKTUBE;

Or.07. YnpaBneHwue
nepcoHanom

OK1-9
NnK1.7, 2.6, 2.7

yMeTb:
3awmuaTb CBOM NpaBa B COOTBETCTBUM C
TPYAOBLIM 3aKOHO4ATENLCTBOM,;
NCNosib30BaTh NPaBOBYH MHAOPMALINIO B
npodgeccnoHanbHOn AesTeNbHOCTY;
3HaThb:

npasa n 06513aHHOCTU CRNyXaLUunX;
3aKoHoAaTerNbHble aKTbl U HOPMAaTUBHbIE
AOKYMEHTbI, perynupytoime
NPaBOOTHOLLUEHUSA PUINYECKUX U
OPUANYECKUX NNLL;

OCHOBHbl€ 3aKOHOAATeSbHbIE aKTbl O
npaBoBOM obecnevyeHnu
npodeccnoHanbHON AeaTenbHOCTU

Or1.08. NpasoBoe
obecneyeHune
npodeccnoHanbHON
AeATenbHOCTU

OK1-7
MnK1.1,1.2, 1.4,
15,1.7,18



garantf1://12025268.5/

cnyxaLumx;

YMETb:

OpraHM3oBbLIBaTb 1 NMPOBOAUTL MEPONPUATUS
no 3awuTe paboTalolmx N HaceneHms ot
HeraTuBHbIX BO34ENCTBUIN YPE3BbIHYaNHbIX
cuTyauuu;

npeanpMHMMaTh NpodunakTuydeckme Mepbl
AN CHKEHUS YPOBHSI OMACHOCTEN
pasnuM4yHOro BMaa n ux NocneacTeui B
npodeccuoHanbHOM AeATENBHOCTU U BbITY;
ncnonb3oBaTb CpeacTBa MHAMBUAYANBHON U
KONNEKTMBHOM 3aLUMTbl OT OPYXKUS
MacCOBOI0O MNOpaXXeHus;

NPUMEHSATb NEPBUYHbIE CpeaCcTBa
NoXapoTYLLUEHWS;

OPMEHTNPOBATLCA B NEpPEYHe
BOEHHO-YYETHbIX CNeunanbHOCTEN U
CaMOCTOATENBHO ONpeaensaTb cpeamn HUX
POOCTBEHHbIE MOSy4YEHHOW CNeumanbHOCTK;
NPUMEHATb NPOdECCMOHarbHbIE 3HaHUS B
X04e UCnonHeHnst 06A3aHHOCTEN BOEHHOM
cny6bbl HA BOUHCKMX OOMMKHOCTSIX B
COOTBETCTBUM C NOSTYYEHHOW
cneunanbHOCTbIO;

BnageTtb cnocobammn 6eckoHNNKTHOro
obLeHnsa n camoperynsumm B
NnoBceJHEBHOW OEATENbHOCTU U
3KCTpEMarbHbIX YCITOBUSIX BOEHHOWN
Cnyx6bl;

oKasblBaTb NEPBY NOMOLLb
nocTpagaBLLNM;

3HaTb:

68

Ol1.09. BesonacHocTb
XN3HEeOeATEeNbHOCTHU

OK1-9
MK1.1-1.10,
2.1-2.7




NpUHLMNbI 06ecneyeHns yCTON4YnBOCTH
00BbEKTOB 9KOHOMMUKWN, NPOrHO3MPOBAHMS
pas3BUTUSA COOLITUIN N OLEHKN NOCNEeaCTBUN
NPWU TEXHOrEHHbIX Ype3BblYaNHbIX CUTYaLMNAX
N CTUXUMHbLIX SIBIEHNSAX, B TOM YMCIiE B
yCnoBUsIX NPOTUBOAENCTBUA TEPPOPUIMY
Kak cepbe3HON yrpo3e HaunoHanbHom
6e3onacHoctn Poccuu;

OCHOBHbI€ BMAbI NOTEHLUMNANbHbIX
OMacHoOCTEN M X NOCNeACTBUSA B
npodeccuoHanbHOn AeATENbHOCTU U BbITY,
NPUHLMMbI CHUXKEHUS BEPOATHOCTU NX
peanusauuu,

OCHOBbI BOEHHOW CIy>K0Obl 1 060POHbI
rocygapcrBa;

3aa4M 1 OCHOBHbIE MEPONPUATUS
rpaxkgaHckon 0b6opOoHbI; cnocobbl 3awmThl
HaceneHust OT OPYXnsi MaccoBOro
NopaXxeHus;

Mepbl NOXXapHon 6e3onacHOCTM 1 Npasuna
©e3onacHoro noBeaeHUa Npu noxapax;
OpraHM3aumio 1 NOpPsIAOK Npu3biBa rpaxaax
Ha BOEHHYIO Cry>k0y 1 NOCTYNsfieHnst Ha Hee
B 4OOPOBONBHOM NOPSAKE;

OCHOBHbIE BMAblI BOOPY>XEHWUS1, BOEHHOM
TEXHUKN N CrieumnanbHOro CHapshKeHus,
COCTOSILLME Ha BOOPY>KEHUUN (OCHALLLEHNN)
BOWHCKMX Nogpa3aeneHunn, B KOTOPbIX
NMEITCS1 BOEHHO-YYETHbIE CneunanbHOCTH,
poacTBeHHble cneyunanbHocTam Cl10;
obnacTb NPUMEHEHNS NonyYyaeMblxX
npodeCcCnoHanbHbIX 3HAHUW Npn




NCNosTHEHUN 06A3aHHOCTEN BOEHHOM
Cnyx6bil;

NnopsiAoK M npasuna okasaHusi NepBou
NOMOLLM NOCTPaAaBLUMM.

MM.00 [MpodheccnoHarnbHble Moaynu 738 492
MMV.01 OpraHunsaums 4OKYMEHTaUMOHHOIO MOK.01.01. OK1-9
obecneveHnsa ynpasrieHus U [lokymeHTaumMoHHOe MnK1.1-1.10
YHKUNMOHUPOBAHWS OpraHn3auum obecneyeHune
B pesynbtate nsyyeHus ynpaBneHus
npodeccnoHanbHOro Moaynsa odbyvaroLwmimncs M[K.01.02. NpaBoBoe
OOJDKEH: perynmpoBaHue
UMETb NPaKTUYECKUM ONbIT: ynpasreH4YecKomn
opraHuMsaunn JOKYMeHTaUMOHHOIo AeaTeribHoCTU
obecneyveHns ynpaBneHus u MOK.01.03.
PYHKLUMOHUPOBAHUSA opraHM3aunu; OpraHunsauus
yMeTb: CeKpeTapcKoro
NPUMEHSATb HOPMaTUBHbIE NPABOBbIE aKThl B obcnyxuBaHus

yrnpaBreH4YecKon AeATenbHOCTY;
noarotaBnMBaTb NPOEKTbI yNpaBAeHYeCcKnX
peLueHni;

obpabaTtbiBaTb BXOASLIMNE N UcxoadaLmne
AOKYMEHTbI, CUCTEMATM3NPOBATL UX,
COCTaBMSATb HOMEHKNATypy Aen u
dopmMunpoBaTb JOKYMEHTbI B AEN3;
roToBUTb 1 NPOBOAUTbL COBELLAHUS,
AEenoBble BCTPEYM, MPUEMBI U NPE3EHTaLMM;
3HaThb:

HOpMaTMBHbIE MPaBOBbLIE aKTbl B 06n1acTn
opraHusauumn ynpasrneH4eCcKom
NesiTenbHOCTY;

OCHOBHbI€ NpaBuna XpaHeHns 1 3aliunTbl
cny>xebHon nHopmaLmu.




MM.02

OpraHusaumsa apxmBHoOW n
cnpaBOYHO-UHGOPMALMOHHON paboTbl Mo
AOKYMEeHTaM opraHu3auunm

B pesynbrate nsyvyeHus
npogeccrMoHanbHoOro Moaynsa obydatrowmimncs
DOJDKEH:

UMETb NPaKTUYECKNIA ONbIT:

OopraHn3aumnmn apxmBHOM n
CcnpaBOYHO-UHOPMALMOHHON paboTbl MO
AOKYMeHTaM opraHusauuu;

yMeTb:

OpraHn3oBbIBaTb AeATENbHOCTb apXuBa C
y4yeToM cTaTyca u npocmna opraHmsaumu;
paboTaTb B cMCTEMAX 3NIEKTPOHHOIO
AOKYMEHTO000pOoTa;

NCNonb30BaTh B AEATENbHOCTM apxmBa
COBPEMEHHbIE KOMMbIOTEPHbIE TEXHONOMN;
NPUMEHATb COBPEMEHHbIE METOLMNKN
KOHCepBaLun 1 pecTaBpaLmm apXmBHbIX
AOKYMEHTOB;

3HaTb:

CUCTEMY apXMBHOIO YNpaBfieHUs B
Poccuinckon ®egepaunmn 1 opraHmsauuto
ApxumnsHoro coHga Poccuinckon ®epgepaunu;
cucTeMy XpaHeHusa n obpaboTkm
OOKYMEHTOB.

MIOK.02.01.
OpraHunsauus u
HOPMaTUBHO-NPaBOBbI
€ OCHOBbI apXMBHOIO
aena

MOK.02.02.
locynapcTBeHHbIE,
MYHULUMNAnbHbIE
apXmBbl N apXu1BbI
opraHusaumn
MOK.02.03. MeToauka
N NpakTuka
apXnBOBeOEHUS
MOK.02.04.
Ob6ecneyeHne
COXPaHHOCTH
OOKYMEHTOB

OK1-9
MnK2.1-2.7

MM.03

BbinonHeHne paboT Nno ogHoOW Mnu
HEeCKOmbKMM npodeccnsam pabounx,
OOJDKHOCTSAM Criy>Kalmx

BapuaTtuBHas 4yactb y4eOHbIX LIMKIOB
Mnrccs3
(onpegensietca obpasoBaTenibHOM

1026

684




opraHusaumert caMoCTOSITENbHO)

Bcero yacoB 06y4yeHus no y4ebHbIM LuuKkiam 3402 2268
Mrccs
YI1.00 YyebHas npakTuka 6 Hen. 216 OK1-9
MK 1.1 -1.10,
21-27
Mr.oo lMponsBoacTBeHHas npakTuka (no npodunio 4 Hep.
creumanbHOCTK)
nar.oo [MpounsBoacTBEHHAs NpakTuKa
(npepavnnomHasn)
MA.00 [MpomexyToyHasa atTectaums 3 Heq.
MA.00 [‘ocypapcTBeHHasi UToroeasi attecraums 6 Hen.
MNA.01 MogroTtoBka BbINYCKHOW KBanMdUKaLunoHHON 4 Hep.
paboTbl
MNA.02 3awmTa BbINYCKHOM KBaNMUKaLNOHHON 2 Hepn.

paboTbl




Tabnuua 4

Cpok nony4veHus CIMO no MMNCC3 6a3oBon noarotoBkM B O4HOM hopme obydeHus
coctaBnsaeTt 95 Hegenb, B TOM Yucne:

O6y4eHune no y4ebHbIM LKnam 63 Hepn.
YyebHas npaktuka 6 Hen.
lMponssogcTBeHHas npakTuka (No Npoduio cneumansHOCTI)

lMponsBoacTBeHHas npakTuka (npegamninomMmHas) 4 Hep.
[MpomexyToyHasa aTTectaunsd 3 Hepn.
['ocyfapcTBeHHas UToroBas atrectaums 6 Hepn.
KaHukynbl 13 Hep.
NToro 95 Hep.




CTpykTypa nporpamMmmMbl NOAroTOBKM CNELUannCcToB cpeaHero 3BeHa yrinyo6neHHon NnoaroToBKU

Tabnuua 5

NHpeke HanmeHoBaHue y4ebHbIX LUKNOB, Bcero B Tom uncne NHpaeke n Koabl
pasgenos, Mmoayrneun, TpeboBaHus K MakcumarbHOm yacos HauMmeHOBaHne dopmMmpyeMbIX
3HaHUAM, YMEHUSAM, MPaKTUYECKOMY y4yebHom obsi3aTenbHbl ANCLNNINH, KoMneTeHumm

onbITY Harpysku X y4ebHbIX MEXANCUUNITMHAPHBIX
obyyvaroLlerocs 3aHATUN kypcos (MOK)
(yac./Hep.)

Ob6s3aTenbHasa YacTb y4ebHbIX LUKINOB 3672 2448

Mnccs
orca.oo O6LWwnn rymaHuTapHbIn 1 804 536

coumnanbHO-3KOHOMUYECKNIN Y4E€OHbIN LINKN

B pesynbtate unsyyeHus obsizatenbHom 48 Orca.01. OcHosebl OK1-9

YacTu y4ebHoro uumkna obyyarowmimics
OOJDKEH:

YMETb:

OpUeHTMpOBaTbLCS B Hanbonee obLmnx
dunocodckmx npobnemax boiTns,
Nno3HaHus, LleHHOCTen, cBoboAbl U CMbICna
XM3HM KaK OCHOBax (hoOpMUpPOBaHMS
KynbTypbl rpaxgaHuHa n byayuiero
crneuvanucTa;

3HaTb:

OCHOBHbIE KaTeropmm n NOHATUSA
domnnocopuum;

ponb purnoconn B XXM3HU YeroBeka U
obuecTBa;

OCHOBbI (prNOCoOdCKOro y4eHms o ObITuu;
CYLLHOCTb npoLlecca No3HaHuS;

domnocodum




OCHOBbI Hay4HOW, prnIocodcKkon 1
penurno3HOn KapTuH M1pa;

06 ycnosusix opMnpoBaHns IMYHOCTH,
cBobOgEe 1 OTBETCTBEHHOCTU 3a
COXpaHEHMWE XN3HU, KyNbTypbl,
OKpy>KatoLLlen cpeabl;

O coumarnbHbIX N 3TUYECKUX Npobremax,
CBS3aHHbIX C pa3BUTUEM N NCNOSb30BaHMEM
OOCTUXKEHUIN HAaYKWN, TEXHUKM U TEXHOTOINIA;

YMETb:
OPUEHTMPOBATLCS B COBPEMEHHOM
9KOHOMMUYECKOMN, NONMUTUYECKON U
KynbTypHOW cuTyauum B Poccun n mupe;
BbISIBMATb B3AUMOCBSA3b OTEYECTBEHHbIX,
permoHarnbHbIX, MMPOBbIX
coLManbHO-39KOHOMUYECKNX, MONMUTUYECKNX
N KynbTYpPHbIX Npobnem;

3HaTb:

OCHOBHbI€ HanpaBfeHUsi pasBUTUS
KINKOYEBbBIX PErMOHOB MMUpa Ha pybexxe BEKOB
(XX n XXI BB.);

CYLLHOCTb M MPUYMNHbLI NTOKarbHbIX,
pernoHarnbHbIX, MEXIOCYAapCTBEHHbIX
KOHGNMKTOB B KOHLEe XX - Havane XXI BB.;
OCHOBHbI€ MpoLuecChl (MHTEerpaumnoHHbIe,
NONUKYNbTYPHbIE, MUTPALMOHHBIE U UHbIE)
NONNTUYECKOrO U 9KOHOMUYECKOro pasBuUTUSA
BedyLMX rocyaapcTB U PErmoHOB MUPa;
HasHadyeHne OOH, HATO, EC n gpyrmnx
OpraHn3aumin 1 OCHOBHbIE HanpaBneHust Nx
NEeATEeNnbHOCTY;

O PONW HayKW, KynbTypbl N penvrmm B

48

Orca.02. Uctopus

OK1-9




COXpaHeHUN 1 yKpenmneHMn HaumoHarnbHbIX
N rocyaapCTBEHHbIX Tpaauuui;
CoAepXXaHne 1 HasHayYeHne BakHeNLLINX
NpaBoOBbIX U 3aKOHOAATENbHbIX aKTOB
MUPOBOIO N PErMoHanbHOro 3Ha4YeHus;

YMETb:
NPUMEHSATb TEXHUKN N NPUEMbI
apheKTNBHOro 06LLEHNSA B
npodeccuoHanbHOM AeATENbHOCTMY;
NCnonb30BaThb NPMEMbI CaMoperynsaumnm
noBeaeHusi B NPOLIECCE MEXITNYHOCTHOIO
obLeHus;

3HaTb:

B3aMMOCBS3b 00LLIEHNSA U AeATENBbHOCTY;
uenu, yHKuuKn, Buapl 1 ypoBHM 00LLEHMS;
PO 1 poneBble OXMAAHUSA B 0OLLEHUM;
BUAbl coLManbHbIX B3aMMOAENCTBUN;
MeXaHM3Mbl B3aMMOMNOHMMAaHUS B OOLLIEHMN;
TEXHUKN N NpueMbl obLLeHNs, npaBuna
cnywanus, BegeHnsa 6eceabl, yoexageHus;
3TUYEeCKMe NPUHUMNbI OOLLIEHNS;

NCTOYHMKM, MPUYUHBI, BUObI U CNOCOObI
paspeLleHnsi KOHQINKTOB;

48

Orca.0s.
MNcunxonorus obuieHns

OK1-9
NK2.7, 3.6

yMeTb:
obwartbcs (YCTHO M MUCbMEHHO) Ha
WHOCTPaHHOM $3blKe Ha
npodeccuoHarnbHble U NOBCEAHEBHbIE
TEeMblI;

nepeBoauTb (CO crioBapeM) MHOCTPAHHbIE
TEKCTbl NpoheccnoHansHom
HanpaBneHHOCTU;

CaMOCTOATENIbHO COBEPLUEHCTBOBATb

196

Oorca.o4.
MHoCTpaHHbIN A3bIK

OK1-9




YCTHYIO Y MMCbMEHHYIO peyb, NOMNOSTHATb
CnoBapHbIN 3anac;

NOHUMAaTb ANanormyeckyro n
MOHOJIOMMYECKYI0 peYb B cpepe
npodeccnoHanbHOW AeATeNbHOCTY;

3HaTb:

nekcudeckmm (3000 nekcndeckux eguHuL) u
rpaMmmaTUyYeCcKuii MMHUMYM, HEOBXOANMbIN
ANs 4TeHusa n nepesofa (Co crioBapem)
WHOCTPaHHbIX TEKCTOB NpodeccuoHanbHom
HanpaBnNeHHOCTH;

yMeTb:

Ncrnonb3oBaTbh PU3KYNbTYPHO-CNOPTUBHYHO
AeATenbHOCTb A5 YKpenneHus 300poBbs,
AOCTMXKEHUS XKUSHEHHbIX U
npodeccnoHarnbHbIX Lienen;

3HaTb:

0 PoSin (pmnanyeckom KynbTypbl B
00LweKynbTypPHOM, NPpoeCccnoHanbHOM 1
coumanbHOM pasBUTUN YeroBEKa;

OCHOBbI 340pP0OBOro obpasa XX13Hu.

392

196

Orca.0s.
dusmyeckas kynbTypa

OK2,3,6,9

EH.00

MaTtemaTnyeckun n obLini
€CTECTBEHHOHAaYYHbI Y4EeOHbIN LUK

390

260

B pesynbrate nsyyeHus obsisatenbHom
YacTu y4ebHoro umkna obyyarowmiics
OOJDKEH:

yMeTb:

pewaTb 3a4adn Ha OTbICKaHUe
NPOM3BOLHON CNOXHOW PYHKLNMU,
NPOM3BOAHbLIX BTOPOrO M BbICLUNX NOPSOKOB;
NCcnonb30BaTh pasnnyHblie MeToabl
WHTErPMPOBaHUA NPU pPeLLEHNN 3a4ay;

EH.01. MaTtemaTuka

OK1-6,9




ncrnonb3oBaTb METOAbl MaTeEMaTUYECKOro
aHanusa npu peLueHun 3agad npuknagHoro
Xapaktepa, B TOM yucne
npodeccnoHanbLHoOW HanpasieHHOCTY;
pelwaTb CUCTEMbI YPaBHEHUN C
HECKOSbKMMN NepeMeHHbIMU MaTPUYHbIM U
Apyrumm crnocobamu:

nucnonb3oBatb anrebpanyeckne metToapl
npu peLleHnn reoMmeTpudeckux 3agau;
3HaTb:

OCHOBHbI€ MOHATUSA N MeTOAb!
MaTeMaTU4YecKoro aHanumsa, IMHeMHOn
anrebpbl N aHaNUTUYECKON reoMeTpun;
OCHOBHbI€ YMCIEHHbIE METOAbI peLleHns
nNpuKnNagHblxX 3agav;

CYLLHOCTb, BUAbl U Cnocobbl peLueHns
3aja4y aHanMTMYecKom reomeTpum Ha
NAOCKOCTU M B NPOCTPAHCTBE;

yMeTb:
paboTaTb C COBPEMEHHbLIMU
onepaumoHHbIMM CUCTEMaMMU, TEKCTOBLIMU
pegaktopamu, TabnmyHbIMU NPoLLECCOpaMu,
cucTtemMamum ynpasneHus 6asamu gaHHbIX,
nporpaMmmamMmm noaroTOBKMN Npe3eHTauuni,
NHdOPMaLMOHHO-NONCKOBLIMU CUCTEMaMMN
N NONb30BaTbCA BO3MOXHOCTSIMMU
rnobanbHon ceTn NHTEpHET;

3HaThb:

OCHOBHble MeToAbl 1 cpeacTea cbopa,
006paboTkn, XxpaHeHus, nepegaydn un
HaKonneH1s tHopmauuu;

TEXHUYECKME CpeacTBa 1 NporpaMmmMHoe

EH.02. MndopmaTtuka

OK4,5,9




obecneyeHne nepcoHarnbHbIX KOMMNbIOTEPOB;
TeopeTnyeckme OCHOBbI COBPEMEHHbIX
NH(OPMAaLMOHHbIX TEXHOMNOIMIN obLero n
cneumanu3npoBaHHOro HasHa4YeHus;

yMeTb: EH.03. OK3,6,7,9
OpueHTMpoBaTbCA B Hanbonee obLmnx Jkornornyeckme

npobnemax 3Kkonornm n OCHOBbI

NpMpoaonoNnb30BaHUS; NPMPOAONONb30BaHNSA

3HaTb:

0CcoDEeHHOCTU B3anmoaencTems obLiecTtsa u

npupoab;

npupoaopecypcHbln noTeHunan Poccuu;

NPUHLMNBI U1 METOAbLI PaLMOHaNbHOMo

NpMpoaononb30BaHUS;

npaBoBble N coumarnbHble BOMPOCHI

NpUpoaononNb30BaHNUS;

yMeTb: EH.04. OK1-9
ncnonb3oBaTb TEXHONormm cbopa, MHdopMaLMOHHbIE MK 3.1 -3.6
pasMeLLeHNd, XpaHeH!s1, HaKoMMeHns, CUCTEMbI B

npeobpasoBaHns N Nepegayn gaHHbIX B npodgeccnoHanbHON
npodeccuoHanbHO OPUEHTUPOBAHHBIX AeaTenibHoOCTU

NHPOPMALMOHHBLIX CUCTEMAX;
obecneyrBaTb JOCTOBEPHOCTb
MHdOopMauumn B npoLecce
aBTOMAaTU3NPOBaHHOM 06paboTKN AAHHbIX;
3HaTb:

Knaccudpmkaumnio MHPOPMaLMOHHBIX
cuCTEM;

BMAbl TEXHONOMMYECKMX NPOLECCOB
o6paboTkn nHpopmaunn B
NHPOPMALMOHHBIX CUCTEMAX, 0COBEHHOCTH
NX NPUMEHEHUS;




MeToAbl U Npuembl obecneveHns
MHOpMaLMOHHOM 6e30MacHOCTN.

.00

MpodeccnoHanbHbIN YY4EOHbIN LMK

2478

1652

Or1.00

Ob6LwenpodeccrnoHanbHble ANCLUMMINHDI

1180

786

B pesynbtate nsyyeHus obsizatenbHom
YyacTu yyebHoro umkna obydaromimncs
OOJIDKEH:

yMeTb:

OpPUEHTUPOBATLCS B BOMpOcax
9KOHOMUWYECKON TEOPUUN B COBPEMEHHbIX
yCIoBuSX;

3HaTb:

3aKOHOMEPHOCTUN (PYHKLIMOHMPOBAHUSA
PbIHOYHbLIX MEXaHU3MOB Ha MUKPO- U
MaKpOYPOBHSIX N MeTOAbl FOCYAapCTBEHHOIO
perynmpoBaHus;

obLmne NoNoXKeHN IKOHOMUYECKOWN TEOPUU;

on.o1.
OKoHOoMUMYeckas
Teopus

OK1-7
MNK1.1-1.3

yMeTb:
paccynTbIBaTh NO NPUHSATON METOAOSIOMNM
OCHOBHbI€ TEXHUKO-3KOHOMUYECKNE
nokasatenu AesiTenbHOCTY OpraHn3aumu;
3HaTb:

OCHOBHbIE MUKPO- 1 MAKPOIKOHOMUYECKME
KaTeropuu v nokasartenu, MeToabl Ux
pacyeTa;

Or1.02. OkoHoMUKa
opraHusauuu

OK1-7
MNK1.1-13

yMeThb:
yNpaBnsATb KOHPNUKTaMKU U cTpeccamun B
npoLecce NpodeccnoHanbHo
AesATEeNbHOCTY;

3HaTh:

XapaKkTepHble YepTbl COBPEMEHHOIO
MeHEeIKMEHTa;

Or1.03. MeHepXmeHT

OK1-9
MnK1.1,1.2,1.4 -
1.8,

24,25




LUUKN MEHEOXKMEHTA;
NPOLECC MNPUHATMSA U peanu3auun
yrnpaBreHYeCKNX PeLLEHWMN,
MHdopMaunoHHoe obecneyeHne
MEHEKMEHTA;

ymMeTb:

NPUMEHSTb KagpOBYIO NOSIUTUKY Ha
rocyapCTBEHHON N MyHULIMNANbHON
cnyxbe;

3HaTb:

CUCTEMY roCyapCTBEHHbIX YYpexXaeHum u
OpraHoB MECTHOIo0 CaMoyrnpaBrieHuns;
obLwme NpuHUUNGI 1 TpeboBaHus K
NPOXOXAEHMIO rOCYAapCTBEHHON U
MYHULMMNANbHON CryX0bl;
OpraHn3aunoHHO-NpaBoBble (hOPMbI
rocygapCTBEHHOro annapaTta yrnpasrieHus;

Orl1.04.
ocynapctBeHHas u
MyHMUMMNanbHas
cnyxba

OK1-8
MNK1.1-1.8

YMETb:
paboTaTb C NpodeCccnoHanbHbIMKU TEKCTaMKU
Ha MHOCTPAHHOM SI3bIKE;

COCTaBnsATb U 0POPMNATH
OpraHn3auUmoHHO-pacnopaanTENbHYO
AOKYMEHTaUUIo Ha UHOCTPaHHOM S3blKe;
BECTWN NeperoBopbl Ha MHOCTPAHHOM SA3bIKE;
3HaTb:

NPaKTUYECKYIO rpaMMaTumKy, Heobxoanumyto
Ans npodeccunoHanbHOro obLeHns Ha
WHOCTPaHHOM S3bIKE;

0CcOOeHHOCTM NepeBoaa CryXebHbIX
OOKYMEHTOB C MHOCTPAHHOIO SA3bIKa;

Or1.05.
MHOCTpaHHbIN A3bIK
(NnpodheccmoHanbHbIN)

OK1-7
MNK1.1-1.3

YMETb:
NPUMEHSITb B NPodeccMoHanbLHoM

Or1.06.
IMpodreccnoHanbHas

OK1-8
MNK1.2-16,1.8




AEATENbHOCTM NpUeMbl 4eN0BOro obLEeHNS;
3HaTb:

OCHOBHbI€ rnpaBuna NnpogeccnoHanbHoOu
3TUKM U NpUeMbl 4eNoBOro obLeHns B
KONIeKTuBe;

0CcoBeHHOCTN NpoheccnoHanbHON 3TUKN K
NCUXOS0rMK AeNoBOro odLeHNs criyxalymx
rocyAapCTBEHHbIX U UHbIX
OpraHM3aunoHHO-NPaBOBbIX hopM
yupexgeHum n opraHnsaunm,

3TUKa U Ncmxonorus
JenoBoro obLeHuns

yMeTb: orn.ov7. 0OK2,4,5,9
npodeccnoHanbHO OCyLWecTBNATL Habop KomnbtoTepHas MNK1.1,1.3-1.9,
TEKCTOB Ha NnepcoHarbHOM KOMMbIOTEpPE; obpaboTka 22,24,25
3HaThb: OOKYMEHTOB

PYCCKYIO N NAaTUHCKYIO KrasumaTtypy

nepCcoHanbHOro KOMNbITEPA;

npasusia ooopMIieHNss AOKYMEHTOB Ha

nepcoHanbHOM KOMMbIOTEpPE,;

yMeTb: Or1.08. NpaBoBoe OK1-7
3almiaTb CBOM NpaBa B COOTBETCTBUM C obecneyeHue MNnK1.1, 1.2, 1.4,
TPYyZOOBbIM 3aKOHOAATESIbCTBOM; npodeccnoHanbHON 15,1.7,1.8
NCNosib30BaTh NPaBOBYH MHOPMALINIO B DesaATenbHOCTH

npodgeccnoHanbHOn AesTeNbHOCTY;
3HaThb:

npasa n 00513aHHOCTU CRyXaLUunXx;
3aKoHoAaTerbHble aKTbl N UHbIE
HOPMaTUBHbIE NPaBOBbIE JOKYMEHTbI,
perynmpyowime NnpaBoOTHOLLEHNS
PU3NYECKMX N HOPUANYECKUX NNLL;
OCHOBHbl€ 3aKOHOAATeSbHbIE aKTbl O
npaBoBOM obecneveHnn
npodeccnoHanbHON AeaTenbHOCTU
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cnyxaLumx;

yMeThb:

ochopMnATbL AOKYMEHTaLMIO MO yrpaBreHuto
KayecTBOM NpoayKLUuK;

3HaThb:

OCHOBHbI€E MOSOXEHNSI CUCTEM
MeHePKMeHTa KayecTBa U TpeboBaHUS K
HUM;

METOAMNYECKYIO U HOPMATUBHYHO
AOKYMEHTaLM0 MO YNpaBrieHUIo Ka4ecTBOM
npoayKuuu;

Or1.09. YnpasneHwue
Ka4yecTBOM

OK1-9
MNK2.1-2.3,
MNK3.1, 3.2, 3.5

YMETb:

co3gaBaTb 6raronpuUsTHbIN
NCUXONOMMYECKUN KNMMAT B KOJTNEKTUBE;
3(hPEKTUBHO ynNpaBnsaTb TPYAOBbIMA
pecypcamu;

3HaTb:

coaepxaHvne KagpoBoro,
MHGOPMALMOHHOIO, TEXHUYECKOro 1
npaBoBOro obecneyeHnst CUCTEMbI
ynpaBneHus nepcoHanom;
OpPraHM3auUnoOHHYO CTPYKTYPY CNyX0Obl
ynpaBneHust nepcoHanom;

obLwme NpuHUUNbI ynpaeneHns
nepcoHanom;

NPUHLMMNbLI OpraHM3aunmn Kagposon paboThbl;
NCMXOSIOrMYeCcKMe acnekTbl ynpaseHus,
cnocobbl paspeLleHnst KOHPIUKTHBIX
CUTyaLM B KONNEKTUBE;

Or1.10. YnpaBneHwue
nepcoHanom

OK1-9
NnK1.7, 2.6, 2.7,
3.6

yMeTb:
MCMonb3oBaTb METOAbI HAYYHOTO NO3HAHUS
B UCCNeaoBaTENbCKON AesATENbHOCTY;

Orl1.11. OcHoBbl
ncecnenoBaTeNbCKON
JEeATEeNbHOCTHN

OK1-9
MK 2.1, 2.6, 3.2,
3.3,35




3HaTb:
0 nocneacTBUAX ceoen NpodeccnoHanbsHON
AEATENbHOCTM C TOYKN 3pEHUSI €ANHCTBA
Brocdepsbl 1 BrocoumansHOM NpUpoabI
4YernoBekKa;

OCHOBHbIE TEPMWHbI U onpeaeneHuns,
ncnonb3yemble Npu opmMnpoBaHnm
AOKYMEHTOB B obniactu
Hay4YHO-UccnegoBaTeNbCKoON AEATENbHOCTY;

YMETb:

NPOBOANTbL HEOOXOAUMbIE pacyeTbl Mo
HanoroBomy, KpeauTHoMmy, G1oaKeTHOMY
PEerynmpoBaHnio 3KOHOMUYECKMX
NPOLECCOB;

3HaTb:

cnocobbl rocyAapCTBEHHOIO perynmpoBaHms
SKOHOMMKM B NEPEXOAHbIV NepUoa K PbIHKY;
AVHaMUKY coumarnbHO-3KOHOMUYECKNX
MPOLECCOoB, NPOUCXOASALLMNX B CTPAHE, UX
CTaTUCTMYeCKne 3aKOHOMEPHOCTMU;
MPUHLUMNBI M POPMbI FOCYAaPCTBEHHOMO
perynmpoBaHnsi 3KOHOMUKM B PbIHOYHbIX
YCINOBUSIX;

Oor.12.
FocynapcTBeHHoe
perynupoBaHue
9KOHOMWKH

OK1-9
MK 3.5, 3.6

yMeTb:

0OBACHATL pasnuyHble opMbI
rocyaapCTBEHHOIO yrnpaBneHus;
MONb30BaTbCS OCHOBHbLIMU
HOpMaTUBHO-MPaBOBbLIMM JOKYMEHTaMMW,
onpenensitoLmMMm CUcTemMy
rocyaapCTBEHHOrO yrpaBneHus;
NoNb30BaTbCsi MAKPOIKOHOMUYECKUMU
nokasaTensimu;

OlM.13. Cuctema
rocygapCTBEHHOrO
yrnpaBneHus

OK1-9
MK 2.6, 2.7, 3.6




BNnageTb MeTo4aMun paspeLleHus
KOHQMUKTHBIX CUTYaLnR;

3HaTb:

Hay4Hble OCHOBbI CUCTEMbI
rocy4apCTBEHHOrO yrnpaBrieHus;
CTPYKTYpPY OpraHoB rocyapCTBEHHOro
yrnpaBneHus; cogepxaHve n HanpasneHue
rocyapCTBEHHOM NOSIUTUKY;

ynpasneHue coynanbHon cepon u
KOHMPMUKTHBIMU CUTYaUNSIMK;

yMeTb:
XapakTepusoBaTb UCNOSTHUTENbHYIO BNacTb
B coBpeMeHHon Poccumn n npobnemeol ee
MOAEPHU3aALNY;

06BbACHATL cneundmrKy rocyaapcTBEHHOMO
ynpaBneHust Ha perMoHanbHOM YPOBHE;
3HaTb:

rocygapcTBeHHbINM annapaT Poccuu B
cucTeMe COBETCKOro rocyaapcTBa;
nepuoabl CTAaHOBIIEHMS U 3BOJTHOLINN
aAMWUHUCTPATUBHO-KOMaHAHOW CUCTEMBI
ynpaBneHus;

COBETCKUIN ONbIT aAMUHUCTPUPOBAHNS;
Kpusunc doegepaTtuBHon cuctemol Corosa
CoeTckux Counanuctnyecknx Pecnybnuk;
nepuog CTaHOBIIEHMSI HOBOW CUCTEMBI
opraHusauumn rocyaapCTBeHHON BNacTu B
Poccum B 1990 - 1993 rT.;

OCHOBHbIE NonoXeHnss KoHCTuTyumm
Poccuinckon ®egepaummn 1993 r. n npouecc
dOpMMpPOBaHUS HOBbIX OPraHoB
rocygapCTBeHHOW BNacTu;

Or1.14. OpraHusauus
rocyaapCTBEHHbIX
yupexaeHun Poccum

OK1-9
MnK1.2,1.3, 2.1,
2.6,3.5,3.6
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npeacTaBUTeSIbHbIE OpraHbl BNacTu B
Hayane XXI B., CTPYKTYpY UCMOSNTHUTESIbHOM
BnacTu B coBpemMeHHon Poccum n
npobnembl ee MogepHU3aLunu;

cneumduky pedopmmpoBaHns cygebHon
cuctembl Poccunckon degepaumm;

yMeTb:
OpraHM3oBbIBaTb 1 NPOBOAUTL
MeponpuaTUA no 3awmte paboTaromnx n
HaceneHust OT HeraTUBHbIX BO3OENCTBUN
YpesBblYanHbIX CUTyaUu;

npeanpMHMMaTb NpogunakTudeckme Mepbl
OS5 CHXKEHUS YPOBHSI OMACHOCTEN
pasnuMyHoro BMaa v ux NOCneacTsun B
npodeccuoHanbHON AeATENbHOCTU U BbITY;
Ncnonb3oBaTb CPeACTBA MHANBUAYANBHON U
KONMEKTMBHOM 3aLlLMTbl OT OPYXKUS
MaccOBOro Nopa)eHus;

NPUMEHSATb NepBUYHbIE CpeacTBa
NOXXapOTYLLEHUS;

OPUEHTMPOBATLCS B NEpeyHe
BOEHHO-YYETHbIX CreunanbHOCTEN U
CaMOCTOSATENIbHO onpeaensTb cpean HMX
POACTBEHHbIE NOSYyYEHHOW CNeuManbHOCTH;
NPUMEHSATb NpodeccrnoHarnbHble 3HaHUS B
X0[e UCMNOJTHEHNSA 00s13aHHOCTEN BOEHHOM
Ccnyx6bl HA BOUHCKMX JOMMKHOCTSX B
COOTBETCTBUU C MOSNyYEHHOM
cneunanbHOCTbIO;

BnageTb cnocobamm 6eCKOHIMKTHOro
obLeHns n camoperynaumm B
noBCceAHEBHOW AEATENBHOCTU U

68

Ol1.15. BesonacHocTb
XN3HEeOeATEeNbHOCTH

OK1-9
MK1.1-1.5,
21-24,2.7,
3.1-3.6




3KCTpeMaribHbIX YCIOBUAX BOEHHON
Cnyx6bil;

oKasblBaTb NEPBY NOMOLLb
nocTpagasLUnM;

3HaTb:

NPUHLMMNbLI 06ecnevYeHns yCTon4mMBOCTH
06BHEKTOB 9KOHOMMKM, NMPOrHO3MPOBaHNSA
pa3BUTUSA COBbITUIN N OLEHKN NOCNEACTBUN
NpY TEXHOTEHHbIX YPE3BbIYaNHbIX
CUTyaLMsIX N CTUXUNHBIX SIBEHNSAX, B TOM
yucrne B yCrnoBusiX MPOTMBOOENCTBUSA
TEPPOPU3MY Kak CEPbLE3HON Yyrpo3e
HaumoHanbHom 6esonacHocTn Poccuy;
OCHOBHbI€ BMAbI NOTEHLUMANbHbIX
ONacHOCTEN M UX NOCNeaCTBUSA B
npodeccnoHanbHOM AEATENBHOCTU U BbITY,
NPUHLMNbI CHXEHUSI BEPOATHOCTU UX
peanusauuu;

OCHOBbI BOEHHOWN CMy>X0bl 1 06OPOHBI
rocyapcrBa;

3a[a4M U OCHOBHbIE MepPONPUATUSA
rpakgaHckon 060pOHbI; Cnocobbl 3aLnThl
HaceneHus oT OPY>XMSi MaccoBOrrO
NopaxeHns;

Mepbl NoXkapHon 6e3onacHOCTM 1 NpaBuna
Ge3onacHoro NnoBeaeHWst Npu noxapax;
OopraHu3auuio 1 NOPsIAOK NPuU3biBa rpaxaaH
Ha BOEHHYIO CNyX0y 1 NOCTYNneHus Ha Hee
B 4OOPOBONBLHOM NOPSIAKE;

OCHOBHbIE€ BMAbl BOOPY>XEHUS, BOEHHOM
TEXHUKN N crieumnanbHOro CHapshKeHus,
COCTOSILLME Ha BOOPY>KEHUW (OCHALLLEHWW)




BOMHCKUX NogpasgeneHuni, B KOTOpbIX
UMEIOTCS BOEHHO-YYETHbIE CNeunanbHOCTH,
poacTBeHHble cneyunanbHoctam Cl10;
obnacTb NPUMEHEHNS NONyYaeMbIX
npodeccnoHanbHbIX 3HAHUK Mpn
MCNONHEHNN 06513aHHOCTEN BOEHHOM
Cnyx6bl;

nopsaokK 1 NpaBunia okasaHusl NepBom
NnoMoLLM NOCTpagaBLUMM.

MM.00 [MpodreccmnoHanbHble MOgYNN 1298 866

MM.01 OpraHusaums 4OKYMEHTaUNOHHOIo MOK.01.01. OK1-9
obecneyveHns ynpaBneHus u [lokymeHTaunoHHoe MNK1.1-1.11
PYHKUMOHNPOBAHUA OpraHn3aumm obecneyveHne
B pesynbTate nsyyeHus ynpasneHus
npodgeccuoHanbHOro Mogyns MK[.01.02. NpaBoBoe
oByyYaloLLNNCA OOITKEH: perynupoBaHue
UMEeTb NMPaKkTUYEeCKUI OnbIT: yrnpaBrieH4YeCcKon
opraHusauun JOKyMeHTaLMOHHOIo AeATenbHOCTU
obecnevyeHnsa ynpasreHus MK.01.03.
YHKUNMOHNPOBAHUS OpraHn3aunm; OpraHusauus
yMeTb: ceKkpeTapcKkoro
NPUMEHSATb HOPMAaTUBHbIE NPABOBbIE aKTbl B obcnyxmBaHus

yrnpaBrieH4YecKon AeaTenbHOCTH;
NoAroTaBnMBaThb NPOEKTbI YNPaABEHYECKNX
peLueHun;

obpabaTbiBaTh NOCTynawoLine un
oTnpaBnsieMble JOKYMEHTbI,
CMCTEMAaTU3NPOBATL UX, COCTABNATb
HOMeHKNaTypy Aen n hopMmnpoBaTb
AOKYMEHTbI B ena;

rOTOBUTb U MPOBOANTL COBELLAHNS,
AenoBble BCTPEYM, NPUEMbI U NPE3EHTaUMK;




3HaTb:
HOpMaTMBHbIE NPaBOBbIE aKTbl B 06n1acTu
opraHusauun ynpasneH4eCcKom
AeATENbHOCTY;

OCHOBHbIE MpaBua XxpaHeHns 1 3alnThbl
cnyxebHon nHgopmaumu.

MM.02

OpraHusaumsa apxmBHoOW 1
cnpaBOYHO-UHOPMALMOHHON paboTbl NO
AOKYMEeHTaM opraHu3auum

B pesynbTate nsy4yeHus
npodeccrnoHanbHOro Moayns
oOy4aloLLNNCs OOIMKEH:

UMETb NPaKTUYECKNIA ONbIT:

OpraHu3aumnmn apxmBHOM n
cnpaBOYHO-UHOPMaLMOHHON paboTbl Mo
AOKYMEeHTaM opraHu3auum;

yMeTb:

OpraHn3oBbIBaTb AEATENbHOCTb apXuBa C
y4yeToM cTaTyca 1 npocmnsa opraHmsaumu;
paboTaTb B cMCTEMAX 3NIEKTPOHHOIO
AOKYMEHTO000pOoTa;

NCNonb30BaTh B AEATENbHOCTM apxmBa
COBPEMEHHbIE KOMMbIOTEPHbIE TEXHONOMN;
NPUMEHATb COBPEMEHHbIE METOLMKN
KOHCepBaUun 1 pecTaBpaLm apXmMBHbIX
AOKYMEHTOB;

3HaTb:

CUCTEMY apXMBHbIX YYpPEXAEHU B
Poccuinckon ®egepaunmn 1 opraHmsauuto
ApxumnsHoro coHga Poccuimnckon ®egepaunu;
cUCTEMY XpaHeHnsa n obpaboTkm
OOKYMEHTOB.

MOK.02.01.
OpraHunzauus u
HOPMaTUBHO-NPaBOBbI
€ OCHOBbI apXMBHOIO
pena

MOK.02.02.
locynapcTBeHHbIE,
MYHULUMNAnbHbIE
apXmBbl N apXu1BbI
opraHusaumn
MOK.02.03. MeToauka
N NpakTuka
apXnBOBeOEHUS
MIOK.02.04.
Ob6ecneyeHne
COXPaHHOCTH
AOKYMEHTOB

OK1-9
MNK2.1-2.7




MM.03

OcyulecTtBneHne JOKyMEHTaUMOHHOIo
obecneveHns ynpaBreHnst U apXMBHOIO
Aena c Mcnosnb3oBaHMEM NPOrpaMMHbIX
CpencTB y4yeTa, XpaHeHusi, 06paboTku 1
rnomcka JOKYMEHTOB

B pesynbrate nsyvyeHus
npodeccrnoHanbHOro Moayns
oOy4aloLLNNCs OOIMKEH:

UMETb NPaKTUYECKNIA ONbIT:

paboTbl C NpOrpaMMHbIMK CPeACTBaAMMU
yyeTa, XpaHeHusi, 06paboTkm 1 nomcka
AOKYMEHTOB;

opraHusauumn cnpaBoYHO-MHPOPMALMOHHOM
AeATenbHOCTUN C AOKYMEHTaMU;

yMeTb:

paboTtaTtb ¢ npodeccnoHanbHoO
OPUEHTUPOBAHHbLIM NPOrPaMMHbIM
obecne4veHnem B obnactum
AOKYMEeHTaUNoHHOro obecneyveHus
ynpasneHus (ganee - 40OY) n apxmBHOro
aena;

OpraHn3oBbIBaTb BHEOPEHUE
aBTOMaTU3NPOBAHHOWM CUCTEMBI B CNyxbe
AOY n apxuBe (TexHU4Yeckoe 3agjaHue,
noHaTne o CASE -texHonorusx);
HaxoauTb HeO6XoaMMYIO MHCPOpMaLUIO,
nonb3oBaTbCA NHPOPMALIMOHHBIMU
pecypcamu cetn MIHTepHeTa B obnacTtu
AOKYMEHTOBEAEHNS 1 apXMBHOMO Oena;
paboTaTb C ANEKTPOHHBIMU AOKYMEHTaMMU;
NCnonb30BaThb CETEBbIE NPOrpaMMHbIE U
TeXHUYEeCKMe CpeacTea B

MIOK.03.01.
NHdopMaLMOHHbIE
TEXHONorum B
OOKYMEHTaLMOHHOM
obecnevyeHun
ynpaBneHus u
apxXuBHOM aene
MK.03.02. MeTtoauka
paunoHanusaumm
AOKYMEHTaLMOHHOIo
obecneyeHus
yrnpaBneHus u
apxuBHOro gena
MK[.03.03.
Opranusauus paboThbl
C 3NEKTPOHHbIMU
AOKyMeHTamMu

OK1-9
MK3.1-3.6




npoceccrmoHanbHON OeATENBHOCTY;
3HaTb:

PbIHOK CreumanM3poBaHHOMO NPUKIaaHoro
nporpaMmmHoro obecnedeHuns B obnacTtu
AOOY n apxuBHoro gena (aBTomaTtuyeckme
CUCTEMBbI yNpaBrneHns JOKYMEHTaMN);
coBpemeHHoe cocTosiHue 10Y
rocyAapCTBEHHbIX U HEroCyaapCTBEHHbIX
yuYpexXaeHui, rocyaapCTBEHHbIX,
MYHULMNANbHbIX U HErOCYAapCTBEHHbIX
apXxvMBOB B 00M1acTn NpMeHeHNs
MHGOPMALMOHHBIX TEXHONOMNN U
NCNonb30BaHMsA creumanm3MpoBaHHOro
nporpaMmmHoro obecneveHus;
KoprnopaTuBHblEe MHPOPMAaLMOHHbIE
CUCTEMbI, aBTOMATU3MPOBAHHbIE MO
cucTemam AOKYMeHTauun, B TOM Ymcne
KagpoBoMu, byxy4eTa;

NnepcneKkTUBHbIE HanpaBneHns
nHdopmatusaumm JOY n apxmBHOro gena;
3aKkoHogaTenbHyt0 6a3y, OCHOBHbIE Yrpo3bl
MHOPMaLMOHHOM 6e30MacHOCTN.

MM.04

BbinonHeHne paboT no ogHON nnu
HEeCKOmbKMM npodeccnsam pabounx,
OOJDKHOCTSAM Criy>Kalmx

BapuatneHas 4acTb y4eOHbIX LMKITOB
Mnrccs3

(onpepensietca obpasoBaTenbHOM
opraHv3aumnen cCamoCcTosATENbHO)

1620

1080

Bcero yacos 06yyeHusi no y4ebHbIM Uunknam
Mriccs

5292

3528

¥YT1.00

YyebHas npakTuka

10 Hep.

360

OK1-9




MNK1.1-3.6

Mr.oo MponsBoacTBeHHas npakTuka (no npodunio
creumanbHOCTH)

rnar.oo [MpounsBoacTBEHHAsA NpakTuka 4 Hep.
(npepamnnomHas)

MA.00 [MpomexyTodHasa aTTectaums 5 Hepn.

MNA.00 ['locygapcTBeHHasa utoroeasa atrecraums 6 Hepn.

MA.01 MogroToBKa BbIMYCKHOW KBaNM@UKaLMOHHON 4 Hep.
paboThl

MA.02 3alumTa BbIMyCKHOM KBanMUKaLNOHHON 2 Heq.

paboThl




Tabnuua 6

Cpok nony4yeHunsa CIMO no NMNCC3 yrnybneHHON NoAroTOBKM B 0O4HON hopmMe 0ByyeHus
coctaBnsaeTt 147 Hegenb, B TOM Yucne:

O6y4eHune no y4ebHbIM LKnam 98 Hep.
YyebHas npaktuka 10 Heg.
lMponssogcTBeHHas npakTuka (No Npoduio cneumansHOCTI)

lMponsBoacTBeHHas npakTuka (npegamninomMmHas) 4 Hep.
[MpomexyToyHas atTecTaums 5 Hep.
['ocyfapcTBeHHas UToroBas atrectaums 6 Hepn.
KaHukynapHoe Bpems 24 Hep.
NToro 147 Hep.

VIl. TpeboBaHMA K yCNOBUAM peanusauum nporpaMmmbl NOoAroToBKU cneuuarnmcToB
cpeaHero 3BeHa

7.1. ObpasoBaTernbHas opraHMsaunsa camocTosTeNbHO paspabaTbiBaeT n yTBepxaaeT
MMCC3 B cootBetctBUM C Hactoswmm SIrOC CIMNO u c y4yeToM COOTBETCTBYHOLLEN
npumepHon MIMCC3.

Mepen Havanom paspabotkm [NCC3 obpasoBaTtenbHas opraHu3aums A0SKHa
onpenenuTb ee crneumdpuky ¢ yd4eTom HanpaBfeHHOCTU Ha yAoBreTBopeHue notpebHocTen
pblHKa Tpyaa n pabotogartenen, KOHKPETU3NPOBaTb KOHEYHbIE pe3ynbTaTbl 0by4eHnss B BUae
KOMNETEHUMA, YMEHUIN N 3HAHWUIA, NPMOBpPEeTaeMoro NpakTM4YeCcKoro onbITa.

KoHKpeTHble BuOblI OEeATENbHOCTU, K KOTOPbIM FOTOBUTCS OOy4YaloLWMNCH, OOSDKHbI
COOTBETCTBOBATb npuceanBaemMom KBanudukauuu, onpenensaTb cogepxaHue
obpasoBaTtenbHOM nNporpammbl, paspabaTbiBaemon obpasoBaTenbHOW  OpraHu3auuen
COBMECTHO C 3auHTepecoBaHHbIMK paboTogaTensiMmu.

Mpn hopmmpoBaHum MIMCC3 obpasoBaTenbHas opraHM3aums:

UMeeT NpaBo MCMNONb3oBaTb OObEM BpeMeHM, OTBEAEHHLIN Ha BapuMaTMBHYK 4acTb
yuyebHbix umknoB [MNCC3, yBenuuuBas npu 3TOM OObEM BpPEMEHW, OTBEAEHHbLIN Ha
ANCLMNIIMHBI U MOaynNn obsa3aTenbHOM YacTu, NMbo BBOASA HOBblE AUCLUNINHBI U MOAYNM B
COOTBETCTBMM C noTpebHocTaAMM pabotogaTtenen UM cneunmdukon  OesaTernbHOCTU
obGpasoBaTenbHOM opraHn3aunm;

UMeeT npaBo onpefenAaTb  Ansa 0ocBoeHus  obydarowumumca B pamKax
npodeccrmoHanbHOro moaynsa npodeccuto paboyero, OOMKHOCTb cnyxawero (ogHy wnm
HEeCKOMbKO) cornacHo npuroxeHunto Kk Hactoswemy ¢rocC Cro;

obsizaHa exerogHo o6HoBnATb [MMCC3 ¢ y4veTom 3anpocoB paboTogartenen,
0COBEHHOCTEN pasBUTUS pPervoHa, KynbTypbl, Hayku, 3KOHOMWKWU, TEXHUKW, TEXHONOrMn u
coumnanbHoun cpepbl B pamkax, ycTaHOBMAEHHbIX HacTodawmm OIroC CI10;

o6s3aHa B paboumx y4yebHbIX nporpammax BCEX AUCUMMIMH U NpOodeCCUoHarnbHbIX
MoAynen 4YeTko popmynmpoBaTb TpeboBaHMsA K pe3ynbTaTtaM UX OCBOEHUS: KOMMNETEHLMAM,
npnobpeTaemMomy NpakTU4YECKOMY ONbITY, 3HAHUAM N YMEHUAM;

o6s3aHa obecneunBatb 3(PPEKTUBHYIO CaMOCTOATENbHYO paboTy obyyatomxcs B
COYEeTaHUN C COBEPLUEHCTBOBAHMEM YMNpPaBfEHUS €K CO CTOPOHbI MpenogaBaTtenen u
MacTepoB NPON3BOACTBEHHOIO 00yYeHus;

o6sa3aHa obecneuymBaTb 06yvalOLWLMMCA BO3MOXHOCTb y4acTBOBaTb B (hOpPMUPOBaHUN
nMHOMBMAYanbHoOM obpasoBaTesfibHON NPOrpaMmbl;

o6a3aHa hopmMnpoBaTb COLMOKYNbTYPHYIO cpefy, co3gaBaTtb YCroBus, Heobxoammble



ANA  BCECTOPOHHEro pasBuTUs M couuanu3aumm  JIMYHOCTW, COXPaHEeHuUst 300pOBbS
obyuvatomxcs, cnocobecTBOBaThL Pa3BUTUIO BOCNUTATENBHOIO KOMMNOHEHTa 06pa3oBaTesibHOMO
npouecca, BKMo4Yas pasBuTUE CTYLEHYECKOro camoynpaBfeHus, yyactme obydaromxcs B
paboTe 06LLEeCTBEHHbLIX OpraHn3auunin, CNOPTUBHBIX N TBOPYECKUX KIyDOB;

AOIPKHA npedycmaTpmBatb B LensX peanu3aumm  KOMMETEHTHOCTHOro noaxoaa
ucnonb3oBaHne B oOOpasoBaTeNlbHOM MpPOLECCE aKTUBHbIX W WHTEPaKTUBHbIX OpM
npoBeaeHnst 3aHATUA (KOMMbIOTEPHbIX CUMYNAUWA, OENoBbiX M poneBbiX urp, pasbopa
KOHKPETHbIX CUTyauuh, MCUXONOMMYECKMX M MHbIX TPEHWHIOB, TPYNMoOBbIX OWUCKYCCUN) B
coyeTaHUM C BHeayguTopHOW paboTonm aOns opmMupoBaHUss M pas3BuUTUA oOBWNX W©
npodeccnoHanbHbIX KOMMNETEHLMI 0By4vatoLLnXCS.

7.2. Mpn peanusauum TMNCC3 obyyawowmecs MMeT akagemMmumyeckme npaesa W
06s13aHHOCTN B cooTBeTCcTBUM ¢ PepepanbHbiv 3akoHoM oT 29 gekabpa 2012 r. N 273-93
"O6 obpasoBaHun B Poccumnckon degepauumn*(1).

7.3. MakcumanbHbin 00beM y4yebHOM Harpyskm obyyatouierocs coctaBnsetr 54
akageMuyeckux vyaca B Heaento, BKIYasa Bce BUAbI ayaAUTOPHOM N BHeayaMTOPHON y4ebHom
Harpysku.

7.4. MakcumanbHbl 06beM ayaAnToOpHOU y4ebHOWM Harpy3ku B 04HON hopMe obydYeHns
cocTtaBnsaeT 36 akageMMYEeCcKNX YacoB B HEOENIO.

7.5. MakcumanbHbli 06beM ayauTopHOM ydebHOW Harpyskm B OYHO-3a04HOM hopme
o0by4yeHunsa coctaBnseT 16 akageMnUyYeckmx YacoB B HEAENHO.

7.6. MakcumarnbHbIn 06beM ayaAUTOPHOW yd4ebHOM Harpysku B rog B 3a04HOW dhopme
oby4yeHuna coctaBnsaeT 160 akagemMmyeckmx 4acos.

7.7. O6Lwas NpoAoMKUTENBHOCTb KaHMKyn B ydebHOM rogy gormkHa coctaBnsTb 8-11
Hefenb, B TOM YNCIe HE MeHee 2-X Heaenb B 3MMHUI NepUoA.

7.8. BbinonHeHne KypcoBoro npoekta (paboTbl) paccmaTpuBaeTcsa Kak Bug yvyebHowm
paboTbl MO AaucuuninHe (gucuunnmHam) npodeccMoHanbHOro y4yebHoro uvkna u (Mnn)
npodgeccuoHanbHOMy Mogynio  (Moaynam) npodeccuoHanbHOro yy4ebHoro uumkna u
peanu3yeTcs B Npeaenax BpeMeHU, OTBEAEHHOrO Ha ee (MX) U3yyeHue.

7.9. OucuunnuHa "®dusnyeckas KynbTypa" npegycmaTpuBaeT exeHedenbHo 2 4vaca
obsi3aTenbHbIX ayaAUTOPHbLIX 3aHATUM M 2 4Yaca CcaMoCTOoATeNnbHOW paboTbl (3a cuer
pasnu4YHbix GOPM BHEAYAUTOPHbIX 3aHATUI B CMOPTUBHbIX KIy6ax, cekumsx).

7.10. OG6pasoBaTenbHas opraHu3auMsi MMeEeT npaBo ANd MOArpynn  AeByLlek
MCnonb30BaTh 4YacTb Y4eOHOro BpeMeHn aucumninuHbl "besonacHocTb XusHeaeaTesrlbHoOCTH"
(48 yacoB), OTBEOEHHOrO0 Ha M3y4YeHWE OCHOB BOEHHOW Cnyxbbl, Ha OCBOEHME OCHOB
MEANLMNHCKNX 3HAHUA.

7.11. Monyyenune CI1O Ha 6ase ocHoOBHOro obuiero obpasoBaHna OCYLLECTBISAETCS C
OAHOBPEMEHHLIM MonyyYeHnem cpegHero obuiero obpasosaHus B npegenax MNMNCC3. B atom
cnyyae lNMMNCCS3, peannsyemas Ha 6a3e 0CHOBHOro obuiero obpasoBaHus, paspabaTbiBaeTcs
Ha ocHoBe  TpeboBaHUn COOTBETCTBYHOLWIMNX  hedepanbHbiX  rocygapCTBEHHbIX
obpasoBaTenbHbIX CTaHOApToB cpegHero obuwero obpasoBaHna mn CMO ¢ ydyeTom
nony4yaemon cneyunansHoctn CI10.

Cpok ocBoeHusa MNMMCC3 B oyHoOM hopme obyyeHus ans nuu, obydyarowmxcsa Ha 6ase
OCHOBHOrO 06Lero o6pasoBaHus, yBennumBaeTcs Ha 52 Hegenu ua pacyera:

TeopeTuyeckoe obyyeHue (npu obasatensHomn yyebHom Harpyske 36 4yacoB 39 Heg.
B HEAeno)

NPOMEXYTOYHasa aTTecTaums 2 Hep.
KaHUKynbl 11 Hep.

7.12. KoHcynbTauuun ansa oby4varowmxca no 04HON M O4YHO-3a04HOM hopmamM oByyYeHns
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npegycmatpmBaroTca obpasoBaTenbHOW oOpraHvsauvMen M3 pacdeta 4 4aca Ha OAHOro
obyvarolleroca Ha Kaxabld Yy4yebHbIM rog, B TOM 4ucrie B nepuog peanusaumm
obGpasoBaTenbHOM NporpaMmbl cpeaHero obuwiero obpasoBaHus Ana nuy, obydarowmxca Ha
0ase ocHoBHOro obuiero obpasoBaHus. PopMbl NPOBEAEHUSA KOHCynbTauuin (rpynnosble,
MHOnBMAYyanbHble, MMCbMEHHbIE, YCTHbIE) onpeaensaTca obpasoBaTenibHON opraHu3aumen.

7.13. B nepunog oby4eHns ¢ toHowammn npoBoaaTcs y4ebHble cbopbl®(2).

7.14. lMpaktuka aBnsietcsa obsasaTtenbHbiM pasgenom [NMCC3. OHa npeacrtaBngaet
cobon Bua y4vyebHOW [OeATenbHOCTWU, HanpasfeHHOW Ha QOopMUpPOBaHME, 3aKpenseHue,
pasBuUTME MPAKTUYECKNX HaBbIKOB M KOMMETEHUUN B MPOLIECCE BbIMOMHEHUSA OnpeaeneHHbIX
BNOOB paboT, CBA3aHHbIX C Byayuien npodeccruoHanbHoM AeaTenbHOCTLo. Mpn peanusaymm
MMNCCS3 npegycmaTpuBaoTca criegytolime BMabl NPakTUK: y4ebHasa n Npon3BoLACTBEHHAS.

lMpon3BoaCTBEHHAA MpakTUKa COCTOMT M3 [ABYX 3TarnoB: MNPaKTUKM NO Npodunto
cneumanbHOCTM U NPeaauniIioOMHON NPaKTUKN.

YyebHas npakTuka M NPOU3BOLCTBEHHASA NpakTuka (Mo Npodunio crneumanbHOCTH)
npoBoasTcs  obpas3oBaTenbHOM  OpraHu3auuen  npu  OCBOEHMM  ObByvaromMmucs
npodeccnoHanbHbIX KOMMETEHUMA B paMkax npodeccuoHanbHbiXx Mogynen u  Moryt
peanu3oBbiBaTbCA Kak KOHLEHTPUPOBAHHO B HECKONbKO NEpModoB, Tak M paccpefoTOYeEHO,
YyepeaysCb C TEOPETUYECKMMN 3aHATUAMM B pamKax NPodeCcCcroHanbHbIX MOAYEN.

Llenn n 3agayn, nporpammbl 1 popMbl OTYETHOCTW onpeaensatoTcs obpasoBaTenbHON
opraHusauuen no Kaxxaomy Buay npakTuku.

Mpon3BoaCcTBEHHAA NpakTUKa OOSHKHA NPOBOAUTLCS B OpraHusaumsax, HarnpasfieHue
AEeATEeNbHOCTM KOTOPbIX COOTBETCTBYET NPOCOUIIO NOArOTOBKM 0By4atoLLMXCS.

ATTecTaumnsa no utoram NPOM3BOACTBEHHOMW MPAKTMKU MPOBOAUTCA C y4€TOM (UM Ha
OCHOBaHWUW) pe3ynbTaToB, NOATBEPXAEHHbLIX AOKYMEHTaMM COOTBETCTBYHOLLUX OpraHn3auuin.

7.15. Peanuzaumsa TIMMCC3 no cneyuanbHOCTM OormkHa  obecnevymBaTbcs
negarorm4eckMMn Kagpamu, UMeroLLMMK Bbicllee 0bpa3oBaHue, COOTBETCTBYOLLEE Npodunto
npenogaBaeMon  AucUuMNnMHbl  (Mogyns).  OnblT  OeATenbHOCTM B OpraHM3auusx
COOTBETCTBYHOLWEN  npodeccuoHanbHon  cdepbl  aABNsieTcs  obs3aTenbHbIM NS
npenogaBaTenen, OTBeYalLmMx 3a 0OCBOeHNe obyvarwmmes npodeccnoHanbHoro y4ebHoro
uukna. MNpenogasatenu nonyyawT AONOMAHUTENbHOE NpodeccuoHanbHoe obpasoBaHue Mo
nporpamMmmam MoBbILEHMS KBanudukaumm, B TOM Yncne B hopme CTaxXmpoBKM B NPOUIbHbIX
opraHusaumsax He pexe 1 pasa B 3 roga.

7.16. MMNCC3 pomkHa obecneynBaTbCa ydebHO-METOONYECKOM OOKYMEHTauuen no
BCEM AUCUMUNANHAM, MEeXOUCUMMAMHAPHBIM KypcamM MW NpogeccMOoHanbHbIM  MOAYIIAM
Mnccs.

BHeayguTopHaa paboTta gormkHa conpoBOXOaTbCA MeToauveckuMm obecneyeHnem u
0o60oCHOBaHMEM pacyeTa BPEMEHW, 3aTPaynBaEMOro Ha ee BbIMNOSIHEHME.

Peanusauusa MMNCC3 gomkHa obecnevmBaTbCa OOCTYNOM Kaxaoro obydarouierocs K
6asam gaHHbIX 1 BUBNMOTEYHBIM POHAAM, POPMUPYEMBIM MO NMOSTHOMY NEPEYUHIO AUCLMMINH
(mogynen) MMNCC3. Bo BpeMsi caMoCTOATENBHOM NOArOTOBKM Oby4varomecsa OOMKHbl ObiTb
obecneyeHbl AOCTYNOM K ceTu VIHTepHeT.

Kaxgbin obyyarowmmnca gomkeH 6biTb obecnedeH He MeHee 4eM OOHUM Y4YeOHbIM
neyaTHbIM U (MNN) SNEKTPOHHBLIM M3A4AHMEM MO KaXAOW AMCUMNINHE NpodeccrMoHanbHOro
y4yeBHOro umkna n ogHUM y4ebHO-MeToaMYECKMM NeYaTHbIM U (M) SNEKTPOHHBLIM N3gaHnem
no KaxgoMy MeXaucuuniMHapHoMy Kypcy (BKMoYasi 3nekTpoHHble 6a3bl Nepuoamyveckmx
n3gaHun).

BubnmnoteuHbln  oHO AOomkeH ObiTb  YKOMMMEKTOBAH nedaTtHbiMu 1 (Mnn)
9NEKTPOHHbIMU  U3O0AHUAMW OCHOBHOM W  [OMOSHUTENbHOW Yy4yebHOM nuTepatypbl MO
ANCUMNIIMHaM BCex y4ebHbIX UUKNOB, U3A4aHHOW 3a nocnegHue 5 ner.

BubnuoteuHbln  ¢oHa, NoMMMO  y4yebHOM  nuTepaTtypbl, OOSDKEH  BKIKOYaTb



odumumanbHble, cnpaBovHO-OMbnMorpadmnyeckne n nepunogmyeckme nsgaHus B pacdete 1-2
ak3emnnspa Ha kaxabix 100 obyyatowmxcs.

Kaxxgomy obydatowiemycss gorkeH ObiTb obecnedeH [OCTyn K KOMMMEKTam
omnbnuoteyHoro ¢oHAa, COCTOAWMM HE MeHee 4YeM u3 5 HauMeHOBaHUM POCCUNCKUX
XXypHanos.

O6pasoBaTtenibHas opraHuM3auusa AoSMkHa NpefoCcTaBUTb 00yYaloWMMCA BO3MOXHOCTb
onepaTtmMBHOro obmeHa nHdopmaumen ¢ pOCCUNCKMMN obpasoBaTeribHbIMM OpPraHM3aunsMmn n
AO0CTYyN K COBPEMEHHbIM NpodheccnoHarnbHbiM 6a3amM gaHHbIX U MHOPMAaUMOHHBLIM pecypcam
cetn VIHTepHeT.

7.17. Tpnem Ha o0yvyeHne no [MNCC3 3a cuyeT OHOAKETHbIX aCCUTHOBAHWN
denepanbHoro 6GropkeTta, OGrogkeToB cybbektoB Poccuiickon depepauum n MECTHbIX
OropkeToB ABNAeTca 0bLeOCTYNHbIM, €CNN MHOE HEe NPefyCMOTPEHO 4YacTbio 4 cTtatbh 68
depepanbHoro 3akoHa oT 29 gekabps 2012 r. N 273-03 "O6 obpasoBaHun B Poccumckon
depepaummn"*(1). PnHaHcmpoBaHme peanusaumm NMNCC3 gomKHO OCYLLECTBNATLCS B 06beme
HE HWKe YCTaHOBIIEHHbIX T[OCYO4APCTBEHHbIX HOPMATUBHbIX 3aTpaT Ha oOKasaHue
rocygapCTBEHHOW yCcnyru B cpepe obpaszoBaHus Anst 4aHHOMO YPOBHS.

7.18. ObpasoBaTenibHasa opraHusauus, peanusytowasn MNMCC3, gomkHa pacnonaratb
mMatepuanbHo-TexHMYeckon  6ason, obecneumBawowen NpoBeAeHMe  BCEX  BMOOB
nabopaTopHbIX paboT M NPaKTUYECKUX 3aHATUN, OUCUUNIIMHAPHOW, MEXOMUCUUNIIMHAPHON U
MOAYNbHOMW MNOArOTOBKM, Y4eOHOW MpaKTUKK, NPeayCMOTPEHHbIX Y4eOHbIM  MaHOM
obGpasoBaTenbHoOM opraHmsaumn. MaTepmanbHoO-TexHMYeckaa 6asa JosmKHa COOTBETCTBOBATb
AENCTBYIOLUNM CaHUTAPHbIM U NPOTUBOMNOXapHbIM HOPMaM.

MepeyeHb
KabnHeToB, NabopaTopmmn, MacTepCKUX U APYrux NnoMeLeH1UN

KabuHeTbl:

coumnanbHO-3KOHOMUNYECKUX ANCLUMIIVH;

WHOCTPaHHOrO A3bIKa;

MaTtemMaTuKn U MHOOPMaATUKY;

9KOSOrM4Yecknx OCHOB NPUPOLONONb30BaHUS;

3KOHOMMKM OpraHn3auumn n ynpasneHus nepcoHanom;
MEHEeKMEHTA;

npaBoBoro obecnevyeHnsi npodeccMoHanbHON OEATENBHOCTY;
rocyaapCTBEHHOM U MyHULMNANbHOW CNYX0Obl;
AOKYMEHTaUNOHHOro obecneyeHuns ynpaBneHus;
apXMBOBEOEHUS;

npoceccrnoHanbHOM 3TUKN N NCUXOSOrMKN 4ENOBOro O6LEHNS;
6€e30NacHOCTM XN3HEeAEeATENTbHOCTY;

MeTOANYECKUN.

JTabopaTopum:

NMHOPMaTUKM 1 KOMMbIOTEPHOM 06paboTKM JOKYMEHTOB;
TEXHUYECKUX CPeACTB yNpaBreHus;

CUCTEM 3NEKTPOHHOIO JOKYMEHTO0B0pOTa;
AOKYMEHTOBEAEHWS;

yyebHas kaHuenapus (cnyx6a AOKYMEeHTaUMOHHOro obecneyeHuns ynpaBneHns).
CnopTUBHBIN KOMMIIEKC:

CMOPTUBHbIN 3arT;

OTKPbITbIN CTAANOH LUMPOKOro Npodunssi ¢ arneMeHTaMmn Nonockl NpensaTCTBUN;
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cTpenkoBbii TMp (B ntobor moamdmkauumn, BKNOYAst SNEKTPOHHbIA) UM MeCcTO Ans
CTpenbbbI.

3anb!:

6mbnuoTteka, YnTanbHbIN 3an ¢ BbIXOAOM B CeTb VIHTEpHET;

aKTOBbIN 3ar.

Peanusauusa MNMNCC3 gomkHa obecneymBaTth:

BbINOSIHEHNE Oby4YatoWmMMmnca nabopaTopHbIX U NPAKTUYECKUX 3aHATUIA, BKNKOYast Kak
oba3aTenNbHbI  KOMMOHEHT NpakTUYeckue 3afaHus C  UCMOSIb30BaHMEM MNepCOHanbHbIX
KOMMNbIOTEPOB;

0OCBO€EHMEe obyyarowmmmncs npodeccmoHanbHbiX MOAYNEN B YCMOBUAX CO34aHHON
cooTBeTCcTBYlOLWEN oObpasoBaTenbHOW cpedbl B 0OpasoBaTenbHOW oOpraHusaumm unuv B
opraHusaumusax B 3aBMCMMOCTU OT cneundukn Buaa AesTenbHOCTY.

Mpn ncnonb3oBaHWM ANEKTPOHHbIX M34aHWU obpasoBaTesibHas OpraHu3auus AoSmKHa
obecneuntb kaxgoro obydaiwouleroca paboyMm MecToM B KOMMbOTEPHOM Kracce B
COOTBETCTBUMN C OOGBEMOM MU3yHaEeMbIX AUCLUMNIINH.

O6pasoBaTenbHas opraHu3aumMst OofkHa OblTb  obecneyeHa  HeobGXxoauMbIM
KOMMNEKTOM NINLEH3NOHHOrO NporpaMmMHoro obecneyeHus.

7.19. Peanunsauusa [MMCC3 ocyuwectBnsetTca obpasoBaTeslbHOM oOpraHuM3aumen Ha
rocygapcTBeHHoM s3blke Poccuiickon ®egepauuu.

Peanmzauusa T[MMNMCC3 ob6pasoBaTenbHOW OpraHusauuen, pacrnofioXEeHHOW Ha
Tepputopun  pecnydbnukn  Poccuiickon  degepaumm, MOXET  OCYLWECTBAATbCA  Ha
rocygapCtBeHHOM A3blke pecnybnuku Poccuickon ®depgepaumm B COOTBETCTBUM C
3akoHogaTenbcTBoM  pecnybnuk  Poccunckon — depepaummn.  Peanmsauua  MNCC3
obpasoBaTenbHON OpraHM3aumMen Ha rocyaapCTBEHHOM fN3blke pecnybnukm Poccumnckon
depgepaumm He [OMMKHA OCYLLECTBMATLCA B yuwepb rocygapcTBeHHOMY 53blky Poccumnckon
depepaumn.

VIil. OueHka KayecTBa OCBOEHUA NporpamMmMbl NOArOTOBKU CneLuanucToB cpeaHero
3BeHa

8.1. OueHka kayectBa ocBoeHust [MNCC3 pormkHa BKMAYATb TEKYLUWM KOHTPOISb
yCneBaeMoCTU, NPOMEXYTOYHYHO U roCy4apCTBEHHYIO TOrOBYIO aTTecTauun obyyaroLmxcs.

8.2. KOHKpeTHble oOpMbl W npoueaypbl TeKyLlero KOHTPONsS YycneBaemocCTw,
NPOMEXYTOYHOM aTTecTauMmM MO KaXOaouW AucuunivHe n npodecCuoHarbHOMY MOOyIo
paspabaTtbiBatloTca obpasoBaTenbHOW OpraHuM3auuen CamMoCTOSATENbHO W A0BOAATCSA 00
cBefeHns obyyaloLWnXCcs B TeHeHMeE NepBbIX ABYX MECALEB OT Havyana obyyeHus.

8.3. [ina atTectauyumn oby4yalomxca Ha COOTBETCTBME UX NEPCOHANbHBIX AOCTUXEHNI
noaTtanHeiM TpeboBaHuam cootseTcTByowen MNMMNCC3 (Tekywnin KOHTPONb yCneBaemMocTu U
NPOMEeXyTo4YHas aTTecTauusi) cos3garTcs (POHAbl OLEHOYHbIX CPeacTB, MO3BOMSOLWNE
OLEHUTb YMEHUS, 3HAHWS, NPAKTUYECKMI ONbIT U1 OCBOEHHbIE KOMMETEHLMMN.

@doHAObI OLEHOYHbLIX CPEACTB ANA NPOMEXYTOYHOM aTTecTtaumm no AUCUMMiNHaAM W
MEXANCLUUNIIMHAPHBbIM Kypcam B COCTaBe npodheccrmoHanbHbiX Moaynen paspabaTtbiBatoTcs 1
yTBepxaaTca obpasoBaTenibHOM OpraHuM3aumen CaMoCTOATENbHO, a ANsi NPOMEXYTOYHON
aTTecTtayuu rno npogeccmoHarnbHbIM MOAYNAM U ANA rocygapCTBEHHOW UTOroBOW aTtTecTauumm
- paspabaTbiBaloTCca M yTBepxaawTca  obpasoBaTenbHOM  OpraHusauuen  nocne
npegBapuTENbHOIO NOMNOXUTENBHOrO 3akroyeHns pabotogarenen.

ans NPOMEXYTOYHOWN aTTecTaumm obyyvaromnxcs no ancumnimHam
(MexgucumnnuHapHbIM ~ KypcaMm) KpoMe npenogaBaTerien  KOHKPEeTHOM  AUCLUMMINHBI
(MexgucumnnMHapHoOro Kypca) B KayeCTBe BHELIHUX 3KCNepToB AOMMKHbl  aKTUBHO



npuvBnekaTbCa NpenofaBaTenn CMeXHbIX aucumnnuH  (KypcoB). [Ons  MakcumarbHOro
npnbNumxeHns nporpamm NPOMEXYTOYHOM aTTecTauumm obyuvatromnxcsa no
npodeccrmoHanbHbIM MOAYNAM K YCrnoBuam mx byayuien npodeccuoHanbHoM AeATenbHOCTH
obpasoBaTenbHOM OpraHu3auMerd B KayecTBe BHeLUTaTHbIX 3KCNepTOB [OOSTKHbl aKTUBHO
npuBnekaTbca paboTogaTenu.

8.4. OueHka kayecTBa MOArOTOBKN OOYyYalLIMXCH U BbIMYCKHUKOB OCYLLECTBISeTCA B
ABYX OCHOBHbIX HanpaBneHusX:

OLeHKa YPOBHSI OCBOEHUS OUCLIMIIVIH;

OLeHKa KOMNeTeHLMI 0ByYaroLLNXCS.

[nsa roHowen npefycmaTpmBaeTcs OLEHKa pes3ynbTaToB OCBOEHUSI OCHOB BOEHHOM
CNy>X0bl.

8.5. K rocymapCTBeHHOMW WTOroBoW aTtTecTaumm [Jonyckaetcs obyyarowmincs, He
UMEILLNN akageMn4eckon 3afO0/MKEHHOCTU U B MOMHOM O6beme BbINOSIHMBLUNMK Yy4eOHbIN
nnaH wnu wHOMBMAYyanbHbIA Y4eOHbIN MNNaH, €CrnM MHOe He YCTAHOBMEHO MOPSAKOM
nposeneHust rocygapCTBeHHOM NTOroBOWM aTTecTauuu no COOTBETCTBYHOLLMM
obpasoBaTtenbHbIM nporpaMmmam*(3).

8.6. locygapcTBeHHaa wuTOroBas atTecTtauus BKMAYaeT MOArOTOBKY W 3aluTy
BbIMYCKHOW  KBanugukaunoHHon paboTbl (aunnomHasa paboTta, AWNNOMHBbIA  NPOEKT).
ObgasaTtenbHoe TpeboBaHME - COOTBETCTBME TEMaTUKU BbIMYCKHOM KBaNMdUKaLMOHHOMN
paboTbl COOepPXKaHUI0 OOHOMO NN HECKOSTbKMUX MPOdIEeCCUOHanbHbIX MOOYNeN.

[ocynaapcTBEHHbIM  9K3aMeH  BBOOAMUTCA MO YCMOTPeHUo  obpasoBaTtenbHom
opraHusauum.

*(1) CobpaHune 3akoHogaTtenbctBa Poccunckon dPepepaumm, 2012, N 53, cT. 7598;
2013, N 19, c1. 2326; N 23, cT1.2878; N 27, cT1. 3462; N 30, cT. 4036; N 48, c1. 6165; 2014,
N 6, cT. 562, cT.566; N 19, cT.2289; N 22, cT1. 2769; N 23, cT.2933; N 26, c1. 3388; N 30,
CT. 4263.

*(2) lMyHkT 1 ctatbn 13 dPepepanbHoro 3akoHa oT 28 maprta 1998 r. N 53-03 "O
BOMHCKOM 0653aHHOCTM M BoeHHon cnyxbe" (CobpaHue 3akoHogaTenbcTBa Poccumnckon
depepaumn, 1998, N 13, c1.1475; N 30, cT. 3613; 2000, N 33, cT1.3348; N 46, cT. 4537,
2001, N 7, cT. 620, c1. 621; N 30, c1. 3061; 2002, N 7, cT. 631; N 21, cT. 1919; N 26, cT. 2521;
N 30, cT1. 3029, c1.3030, cT.3033; 2003, N1, ct.1; N8, c1.709;: N 27, cT.2700; N 46,
CT. 4437; 2004, N 8, c1. 600; N 17, cT. 1587; N 18, cT. 1687; N 25, cT. 2484; N 27, cT. 2711;
N 35, cT. 3607; N 49, cT.4848; 2005, N 10, c1. 763; N 14, c1.1212; N 27, cT1.2716; N 29,
cT. 2907; N 30, cT1. 3110, c1. 3111; N 40, c1.3987; N 43, cT. 4349; N 49, c1. 5127; 2006, N 1,
cT. 10, c1.22; N 11, c1.1148; N 19, cT1.2062; N 28, c1.2974, N 29, cT.3121, cT1. 3122,
cT. 3123; N 41, cT. 4206; N 44, cT1. 4534; N 50, c1. 5281; 2007, N 2, c1.362; N 16, cT1. 1830;
N 31, cT. 4011; N 45, c1. 5418; N 49, cT1. 6070, cT. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616;
N 49, cT1.5746; N 52, cT.6235; 2009, N7, cT.769; N 18, cT.2149; N 23, cT. 2765; N 26,
cT. 3124; N 48, cT1.5735, c1.5736; N 51, cT.6149; N 52, cT. 6404; 2010, N 11, cT1. 1167,
cT. 1176, cT1. 1177; N 31, c1.4192; N 49, cT. 6415; 2011, N 1, c1.16; N 27, c1.3878; N 30,
CT. 4589; N 48, c1.6730; N 49, ct. 7021, c1. 7053, c1. 7054; N 50, cT1.7366; 2012, N 50,
CT. 6954; N 53, cT1. 7613; 2013, N 9, cT. 870; N 19, cT1. 2329; cT1. 2331; N 23, cT. 2869; N 27,
cT. 3462, cT. 3477; N 48, cT. 6165).

*(3) Yactb 6 ctatbn 59 denepanbHoro 3akoHa ot 29 gekabpsa 2012 r. N 273-903 "O6
obpasoBaHnn B Poccurckon depepaumn” (CobpaHune 3akoHopaTenoctBa Poccunckon
depepaumn, 2012, N 53, cT. 7598; 2013, N 19, cT1. 2326; N 23, cT. 2878; N 27, cT1. 3462; N 30,
cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT.566; N 19, cT. 2289; N 22, cT. 2769; N 23,
cT. 2933; N 26, cT. 3388; N 30, cT. 4263).
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knaccudumkaTopy npodeccun crnyxawmx
pabounx, OImMKHOCTEN
CnyXxaLumx 1 TapuHbIx
paspsagos (OK 016-94)

1 2
26353 CekpeTapb-MalLUMHUCTKA
20190 ApxunBapuyc

21299 [enonpoussogutens



garantf1://70458310.460201/
garantf1://1448770.0/
garantf1://1448770.0/

